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PREAM BLE
AGREEMENT made and entered into this day o f 2017 by and between the
Village o f Sleepy Hollow (hereinafter referred to as "the Village") and the Sleepy Hollow Police 
Benevolent Association, Inc. (hereinafter referred to as "the PBA").
ARTICLE 1 
RECOGNITION
Section 1:
The Village recognizes the PBA as the exclusive bargaining agent for all full-time Police 
Officers o f the Village of Sleepy Hollow Police Department, with the exception of the Chief of 
Police.
Section 2:
The PBA shall have the right to represent Police Officers (hereinafter referred to as "the 
employees") for the purpose o f collective bargaining as to terms and conditions o f employment 
and pursuit o f grievances that may arise as a result o f this Agreement.
Section 3:
The Village agrees that, upon the presentation o f dues deduction authorization cards signed by 
employees, the Village will make appropriate weekly deductions for dues from the authorization 
cards for each employee as a PBA membership dues deduction. The total amount deducted each 
week in accordance with this Section will be remitted to the PBA by the Village, together with a 
list o f employees from whose wages the dues deductions have been made, at the address 
specified in writing to the Village by the Secretary o f the PBA. The dues deductions shall be 
made to the PBA every pay period. The Village shall not be held liable or accountable by anyone 
with respect to amounts so deducted or the subsequent use thereof once received by the PBA. 
The dues deductions as set forth herein shall be deducted pursuant to the bi-weekly pay period set 
forth in Article 26 -  Bi-Weekly Pay Period. „
Section 4:
The PBA shall have the right to post notices and other communications on a bulletin board 
installed on the premises and facilities o f the Village at a location approved by the Village.
Section 5:
An employee who is designated or selected as PBA President shall be permitted, on notice to the 
Chief o f Police, time off from work in reasonable amounts for the purpose of adjusting 
grievances and for the administration o f this Agreement.
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Compensatory time for employees participating in labor contract negotiations will be limited to 
three (3) individuals with a maximum o f eight (8) hours per person credited at straight time, not 
time and one half. In no instance will monetary payments be made in lieu o f compensatory time 
off.
Section 6:
ARTICLE 2 
RECIPROCAL RIGHTS
The Village reserves to itself all the rights not specifically granted to the PBA pursuant to the 
provisions of the Public Employees' Fair Employment Act (as presently or hereinafter amended) 
or in this Agreement.
ARTICLE 3
BASE WAGE AND LONGEVITY
Section 1:
Effective on the dates indicated, the Village shall pay to the employees the following Base Wage 
as indicated in the schedule below:
6/1/13 6/1/14 6/1/15 6/1/16 6/1/17
Uncertified Police Officer * $46,848 $47,785 $48,741 $50,203 $51,710
Police Officer IV Starting $58,560 $59,731 $60,926 $62,754 $64,637
Police Officer III Starting 2nd Year $70,289 $71,695 $73,129 $75,323 $77,583
Police Officer II Starting 3rd Year $82,936 $84,595 $86,287 $88,876 $91,542
Police Officer I Starting 4th Year $98,312 $100,278 $102,284 $105,353 $108,514
Detective(s), School Resource 
O fficers) and/or Youth Officers)** $110,109 $112,311 $114,558 $117,995 $121,536
Sergeant(s) *** $112,076 $114,317 $116,604 $120,102 $123,706
Detective(s)/Sergeant(s) **** $114,042 $116,322 $118,649 $122,209 $125,876
Lieutenants) ***** $120,924 $123,342 $125,809 $129,584 $133,472
* An Uncertified Police Officer’s Base Wage is 80% o f the Police Officer IV Starting Base 
Wage.
This is for new police officers who are not certified and are required to attend the basic 
police academy. This Base Wage shall be paid for a maximum o f 26 weeks, starting with 
the date o f hire with the Village. At the conclusion of 26 weeks, the police officer moves 
to Police Officer IV Starting. Thereafter, on his/her anniversary date (date of hire), he/she 
moves to Police Officer III Starting 2nd Year, and so on.
** Detective(s) and/or School Resource O fficers) - 12% above Police Officer I Starting 4th 
Year
*** Sergeant(s) - 14% above Police Officer I Starting 4th Year
**** Detective Sergeant(s) - 16% above Police Officer I Starting 4th Year
***** Lieutenant(s) - 23% above Police Officer I Starting 4* Year
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The Base Wage set forth above for the title of Police Officer shall be paid based on the 
anniversary date (date o f hire) with the Village, including prior full-time credited police service 
as contained in Article 15 - Transfer Credits.
Section 2:
Section 3:
The Base Wage set forth above for the titles o f Detective(s) and/or School Resource O fficers), 
Sergeant(s), Detective Sergeant(s) and Lieutenants) shall be paid upon appointment to that title, 
regardless o f the anniversary date (date of hire) with the Village.
Section 4:
Employees shall be entitled to longevity payments according to the following schedule:
Years o f Service 6/1/13 6/1/14 6/1/15 6/1/16 6/1/17
Start 6th Year $ 975/yr $ 975/yr $ 975/yr $l,025/yr $l,075/yr
Start 9th Year $l,350/yr $l,350/yr $l,350/yr $l,400/yr $l,450/yr
Start 12th Year $l,750/yr $l,750/yr $l,750/yr $l,800/yr $l,850/yr
Start 15th Year $2,125/yr $2,125/yr $2,125/yr $2,175/yr $2,225/yr
Start 18th Year $2,525/yr $2,525/yr $2,525/yr $2,575/yr $2,625/yr
And above
Section 5:
The longevity payments shall be paid to the employee on the day following the anniversary date 
o f employment with the Village and paid in equal payments included in each paycheck.
ARTICLE 4 
TOURS OF DUTY
Section 1:
Police Officers and Sergeants shall have the following tours o f duty rotation:
“B” Line 8:00 a.m. - 4:00 p.m. 4 days 56 hours off
“A” Line M idnight - 8:00 a.m. 4 days 80 hours off
“C” Line 4:00 p.m. - Midnight 4 days 56 hours off
An uncertified employee shall be scheduled to work Monday through Friday during the starting 
and ending times while attending the police academy (e.g., 9:00 a.m. to 5:00 p.m., with the 
specific hours established by the police academy). During his/her ride-along field hours required 
by the police academy, the employee shall report and work the scheduled tours of duty hours set 
forth above with the employee’s Field Training Officer (FTO).
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Upon successful completion of the police academy, that employee shall be assigned to a Field 
Training Officer to undergo a period o f training. The training shall consist o f rotating with the 
assigned Field Training Officer and work the scheduled tours o f duty set forth above. The Chief 
o f Police or designee will designate the initial tour o f duty to start the field training. That 
employee shall not be applied towards the minimum staffing o f that tour o f duty until successful 
completion o f his/her field training. The training period shall be determined by the Chief of 
Police or designee. Upon successful completion of the training period, that employee shall be 
assigned to the regular rotation and a tour o f duty by the Chief o f Police or designee. That 
employee shall receive a minimum of fifty-six (56) hours o ff before reporting to his/her assigned 
tour of duty after completion o f his/her field training.
Section 2:
The work schedule for the Lieutenant shall be Monday through Friday 8:00 a.m. to 4:00 p.m. In 
the event there are two (2) Lieutenants, one (1) shall work Monday through Friday 8:00 a.m. to 
4:00 p.m. and the other shall work Monday through Friday 4:00 p.m. to 12:00 midnight and 
alternating tours every week. The Lieutenant who works the 4:00 p.m. to 12:00 midnight tour of 
duty shall be on stand-by for that weekend to respond to telephone calls. The Lieutenant shall 
not be entitled to the minimum contractual call-in for responding to such telephone calls while on 
stand-by. However, in the event he/she reports to work, he/she shall be entitled to the payment 
set forth in Article 5 - Overtime.
In the event the Village creates a third (3rd) Lieutenant’s position, the work schedule for each 
Lieutenant shall be Monday through Friday with Saturday and Sunday as days off. One (1) 
Lieutenant shall work 8:00 a.m. to 4:00 p.m., one (1) Lieutenant shall work 4:00 p.m. to 12:00 
midnight, and one (1) Lieutenant shall work 12:00 midnight to 8:00 a.m. All three (3) 
Lieutenants shall rotate weekly as follows:
“A” Line 12:00 midnight to 8:00 a.m. to 
“B” Line 4:00 p.m. to 12:00 midnight to 
“C” Line 8:00 a.m. to 4:00 p.m. and repeat the cycle
The Lieutenant who works the 12:00 midnight to 8:00 a.m. tour o f duty shall be on standby for 
that weekend to respond to telephone calls. The Lieutenant shall not be entitled to the minimum 
contractual call-in for responding to telephone calls while on standby. However, in the event the 
Lieutenant on standby reports to work, he/she shall be entitled to such payment set forth in 
Article 5 -  Overtime.
Section 3:
The work schedule for the Detective shall be Monday through Friday 8:00 a.m. to 4:00 p.m. In 
the event there are two (2) Detectives and/or one (1) Detective and one (1) Detective-Sergeant, 
one (1) shall work Monday through Friday 8:00 a.m. to 4:00 p.m. and the other shall work 
Monday through Friday 4:00 p.m. to 12:00 midnight and alternating tours every week. The 
Detective and/or Detective Sergeant who works the 4:00 p.m. to 12:00 midnight tour of duty
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shall be on stand-by for that weekend to respond to telephone calls. The Detective and Detective 
Sergeant shall not be entitled to the minimum contractual call-in for responding to telephone 
calls while on stand-by. However, in the event they report to work, they shall be entitled to 
payment set forth in Article 5 - Overtime.
The Chief o f Police or designee shall be able to flex the Detective(s) starting and ending times 
for up to two (2) hours (e.g., a Detective scheduled to start work at 8:00 a.m., can be required to 
report as early as 6:00 a.m. or as late as 10:00 a.m., or any time in between). The Detective(s) 
may also flex his/her starting and ending times as set forth herein, with the approval o f the Chief 
o f Police or designee. The Chief of Police or designee shall make every effort to provide as 
much advance notice as possible to the Detective(s) when flexing his/her tour o f duty.
Section 4:
The work schedule for the School Resource Officer shall be Monday through Friday 8:00 a.m. to 
4:00 p.m. When school is not in session and/or closed (e.g., summer vacation, winter recess, 
weather; etc.), the School Resource Officer shall report to the police department during the hours 
set forth herein and assigned accordingly by the Chief o f Police or designee.
Section 5:
The Village shall make a reasonable effort to physically post all tours of duty for employees a 
minimum o f sixty (60) calendar days in advance, and the tours so posted shall not be changed 
except in the event o f an emergency. Notwithstanding the physical method o f posting, the tours 
o f duty schedule contained in the computer system shall satisfy the Village's obligation to posting 
all tours of duty a minimum o f sixty (60) calendar days in advance. Any employee, whose tour 
o f duty is changed, shall have a minimum o f fifty-six (56) hours o ff before reporting to his/her 
new tour of duty. Any previously approved time off e.g., vacation; etc.) shall be granted off to 
that employee. However, the posting shall not prevent the Chief o f Police or designee a 
reduction in notice, at the discretion o f the Chief o f Police or designee, when necessary changes 
are needed due to promotions, reassignments, medical leaves, injuries requiring lengthy absences 
and disciplinary suspensions plus, with the agreement o f the employees involved and the PBA, 
other extenuating circumstances. The Chief o f Police or designee shall provide as much notice 
as possible to employees whose posts are about to be changed and the reason for it.
Section 6:
Each employee shall be entitled to switch his/her regularly scheduled tour o f duty with another 
employee, with the prior approval of the Chief o f Police or designee. Approval shall not be 
unreasonably denied and is not subject to the minimum posting notice set forth above.
Section 7:
The three (3) posts to be manned on each tour o f duty shall be as follows:
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1. Front Desk
2. North End
3. South End
Each employee, by seniority, can express his/her choice o f posts as set forth above on his/her 
regularly scheduled tour, but final assignments shall be made by the Chief o f Police or designee. 
The post assignments shall be posted for each week no later than the week preceding their 
effective date.
In the event of new commercial or residential development within the Village, and the Village 
determines that an additional post(s) may be needed due to that development, the Village shall 
have the right to create a special post pursuant to Section 77-2 (c) of the Police Department’s 
Written Rules and Regulations. In the event the Village determines that the special post shall be 
made permanent, the Village shall provide sufficient staffing for the post, which shall not 
diminish any employee(s)’ ability to be approved time off (e.g., vacation, compensatory time; 
etc.).
ARTICLE 5 
OVERTIME
Section 1:
All employees shall receive cash payment, at the rate o f one and one-half times (1.5X) the 
employee’s normal rate o f pay for all overtime worked. Employees may elect to receive 
compensatory time in lieu o f cash payment for overtime worked; however, employees may not 
accumulate, at any given time, more than sixty (60) hours o f compensatory time for overtime 
worked. The taking o f compensatory time shall be by written request o f the employee and 
approval o f the Chief o f Police or designee and such approval not to be unreasonably withheld. 
The election of compensatory time by employees shall be subject to the Fair Labor Standards Act 
restrictions for an eighteen (18) day work period.
A. Between May 15th and May 31st o f each year, the Village shall pay each employee, at the 
rate of pay in effect for the employee on the date paid, for all compensatory time accumulated 
and due the employee from the prior fiscal year, plus the time from which the last payment was 
received.
B. Employees who retire or die prior to receiving payment o f compensatory time shall be 
entitled to payment for all accumulated compensatory time up to a maximum o f sixty (60) hours. 
The Village shall pay the retiring employee in cash at the time of retirement for the balance o f the 
employee's accumulated compensatory time, at the rate due the employee on retirement. In the 
event that the employee dies prior to receiving his/her accumulated compensatory time, the 
employee’s beneficiary or estate shall receive the payment.
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Planned overtime (overtime for which the Village has forty-eight (48) hours or more notice of 
need) shall be distributed on a rotating basis as described herein. Two (2) separate master lists 
shall be maintained -  one (1) for patrol officers and one (1) for superior officers (Sergeants and 
Lieutenants). Planned overtime shall be first (1st) offered to the most senior employee on the 
appropriate master list. The next overtime opportunity shall be offered to the next most senior 
employee on the list, and so on, in order of seniority. Once an employee has been offered 
overtime using the master list, he/she shall not be offered such overtime again until each 
employee on the list has been offered overtime. In the event no employees on the appropriate list 
accept the overtime assignment, the overtime shall be offered to the appropriate employee on the 
other master list in accordance with the same procedure as set forth herein. If none of the 
employees on the second (2nd) master list accept the overtime assignment, the least senior 
employee from the tour of duty immediately preceding the tour o f duty for which overtime is 
required shall be involuntarily assigned the overtime; provided, however, that no employee shall 
be permitted or required to work more than sixteen (16) consecutive hours. Additionally, no 
employee shall be involuntarily assigned overtime a second (2nd) time or additional times 
thereafter until all employees on the tour o f duty from which the involuntary assignment must be 
made have also been involuntary assigned overtime.
Unplanned overtime (overtime for which the Village has less than forty-eight (48) hours' notice 
o f need) shall be distributed as described herein. This overtime shall be first (1st) offered to those 
employees o f appropriate rank on the tour of duty immediately preceding the tour o f duty for 
which overtime is required, in order o f seniority. In the event none o f the employees from that 
tom: o f duty accept the overtime assignment, the overtime shall next be offered to those 
employees o f appropriate rank on the tour of duty immediately following the tour o f duty for 
which overtime is required, in order o f seniority. In the event none of the employees from these 
tours o f duty accept the overtime assignment, overtime will be offered to the appropriate 
employee on the appropriate master list in accordance with the procedure in paragraph one (1) 
above, including the procedure for the involuntary assignment o f the overtime if  necessary.
No patrol employee(s) shall be forced to work overtime that has been offered to and declined by 
the Sergeant(s) and/or Lieutenant(s) from their master list.
The overtime list(s) shall be maintained at the front desk. All planned and/or unplanned 
overtime records shall be made available for inspection to the PBA in order to insure compliance 
with the distribution o f overtime.
Section 3:
Employees who work overtime on off-duty time that is not contiguous to their scheduled tours of 
duty shall be entitled to a minimum o f three (3) hours o f pay at their normal rate of pay or time 
and one-half (1.5X) for the overtime worked, whichever is more.
Section 2:
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In the event an employee switches his/her regular scheduled tour o f duty with another employee, 
the Village will be held harmless for overtime, on a dollar for dollar basis.
ARTICLE 6 
HOLIDAYS
Section 4:
Section 1:
There shall be thirteen (13) Holidays as follows:
1. New Year’s Day (January 1st) 8. Independence Day (July 4th)
2. Martin Luther King, Jr.'s Birthday 9. Labor Day
3. Lincoln's Birthday 10. Columbus Day
4. Washington's Birthday 11. Veteran's Day
5. Good Friday 12. Thanksgiving Day
6. Easter 13. Christmas Day (December 25th)
7. Memorial Day
Holidays, where a specific date is not mentioned, will be celebrated on the date as indicated on 
the calendar for official Holidays of the State o f New York, or upon the mutual agreement o f the 
Village and the PBA.
Section 2:
All Holidays shall be paid in the first (1st) pay period in December o f each year.
Section 3:
Total compensation for holidays worked shall be two times (2X) the daily rate. In no respect 
shall these payments be construed as triple time (3X) payments.
Section 4:
Employees may, if  they so elect, receive time off in lieu of cash payment for all or any portion of 
paid holiday entitlement, except that the time off must be taken in full days. The taking of time 
o ff shall be subject to the prior approval o f the Chief o f Police or designee as to the actual date 
requested by the employees as time off. Should an employee terminate before accruing the days 
“borrowed,” the excess shall be deducted from his/her final paycheck(s) or, if  the final 
paycheck(s) is insufficient, paid back to the Village.
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ARTICLE 7 
VACATIONS
Employees shall be entitled to an annual paid vacation based on either continuous service with 
the Village or Article 15 -  Transfer Credits, as set forth in Section 2 of this Article.
Section 2:
Section 1:
Employees are eligible for paid vacation pursuant to the following schedule:
Terms o f Continuous Service Vacation Period
After six (6) months to one (1) year 2 weeks
Start o f first (1) year to completion of four (4) years 3 weeks
Start o f fifth (5) year to completion o f nine (9) years 4 weeks
Start o f tenth (10) year to completion o f fifteen (15) years 5 weeks
Start o f sixteenth (16) year and thereafter 6 weeks
In the event o f separation from service, no employee shall receive prorated vacation based on the 
above schedule (e.g., an employee who has started his/her 10th year o f service receives 5 weeks 
of vacation. If that employee separates from service at 10 !4 years, he/she would be entitled to 
have used all 5 weeks, or for those weeks not used, be paid for).
Section 3:
The Chief o f Police shall establish the vacation schedule no later than March 31st of each year, 
effective June 1st for that fiscal year. All employees shall select their vacations, on the basis o f 
seniority, no later than May 5th o f each year. Any vacations requested and submitted after May 
5th shall be subject to availability in accordance with the remaining vacation schedule. An 
employee shall not be bumped by a more senior employee who has submitted a vacation request 
after May 5th.
In the event an employee has an individual day(s) remaining, that employee shall be entitled to 
use that time on a day to day basis, but shall not be granted preference over an employee 
selecting vacation in whole week blocks.
Section 4:
Extended vacation without pay or leaves of absences shall not be granted during the vacation 
period.
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Legal Holidays that occur on dates as set forth in Section 1, during an employee’s vacation 
period, will not count as a vacation day.
Section 6:
An employee shall request and take his/her annual vacation as set forth above, or he/she may lose 
all unused vacation. Exceptions will be made to carry over unused vacation with the permission 
o f the Chief o f Police, Mayor, the Village Administrator or other person designated by the Board 
o f Trustees.
Section 7:
Overtime shall not be applied to vacations so as to upset vacation schedules.
Section 8:
In the event o f an emergency, the Mayor reserves the right to cancel a previously approved 
vacation of an employee. In that event, any and all expenses documented and incurred by the 
employee shall be reimbursed by the Village, and the vacation days cancelled shall be re-credited 
to the employee.
Section 9:
The Chief of Police will be responsible for maintaining adequate staffing. Therefore, the need for 
splitting vacations will be left to the Chief o f Police’s judgment.
Section 10:
Sick leave is not applicable to vacation time.
Section 11:
In the event o f resignation from service from June 1st through November 30th o f each year, the 
employee shall be paid for one-half (1/2) o f the above vacation schedule (e.g., an employee who 
has started his/her 10th year o f service receives 5 weeks o f vacation. If that employee resigns 
from service between June 1st and November 30th, he/she would be entitled to have used all five 
(5) weeks, or for those weeks not used, be paid for one-half (1/2) of all vacation leave 
remaining).
Section 5:
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ARTICLE 8
HEALTH INSURANCE AND WELFARE BENEFITS FUND
Section 1:
A. The Village will pay for the full premium cost for health insurance for each employee and 
the employee's eligible dependents, including domestic partners. The Village shall provide the 
Core Plus Medical and Psychiatric Enhancements Plan through the New York State Government 
Employees Health Insurance Plan. Effective with the first (1st) full payroll period following 
January 26,2016, the first (1st) sentence shall be deleted, and B below regarding health insurance 
contributions shall apply.
B. All employees hired after August 1, 1992 are required to pay twenty-five percent (25%) 
o f the premium cost for health insurance coverage provided to the employees and/or their 
dependents, including domestic partners, until reaching the status o f Police Officer I when 
paragraph A o f this Section shall then apply. This payment shall be made by reducing the 
employee’s Base Wage by the amount o f the annual premium cost for the health insurance 
provided. Effective w ith the first (1st) full payroll period following January 26, 2016, all 
employees shall contribute toward the premium cost for health insurance coverage provided to 
the employee (individual) and/or his/her dependents (family) including domestic partners, during 
their employment, as set forth below:
1.2% o f the Police Officer I Starting 4th Year Base Wage if enrolled in the individual 
plan; or
1.7% of the Police Officer I Starting 4th Year Base Wage if  enrolled in the family plan.
All health insurance contributions shall be made on a pre-tax dollar basis to the extent allowed by 
law, and deducted in equal amounts from the employee’s paycheck every pay period. The 
following provides an illustration of the contribution applying the Police Officer I Starting 4th 
Year Base Wage in effect with the first (1st) full payroll period following January 26,2016:
$102,284 -  1.2% for individual equals $1,227.41/yr, or $47.21 non-pre-taxed for 26 pay 
periods.
$102,284 -  1.7% for family equals $l,738.83/yr, or $66.88 non-pre-taxed for 26 pay 
periods.
Any employee contributing twenty-five percent (25%) o f the premium cost for health insurance 
coverage shall cease as o f the first (1st) full payroll period following January 26,2016.
Section 2:
Employees whose spouse is covered by a health insurance plan may, at the option of the 
employee, elect to:
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A) Not have the spouse covered by the Health Plan of the Village. This employee shall
be entitled to an annual lump sum stipend equal to one-half (1/2) the premium paid by 
the Village annually to provide health insurance coverage on the employee's spouse.
B) Not have the employee or the employee's spouse covered by the Health Plan o f the 
Village. This employee shall be entitled to an annual lump sum stipend equal to one-half 
(1/2) o f the premium paid by the Village annually to provide health insurance coverage 
on the employee and the employee's spouse.
Section 3:
Employees who elect payments pursuant to (A) or (B) o f Section 2 above shall, upon notification 
to the Village, be entitled to same health insurance coverage, including coverage for their eligible 
dependents, including domestic partners, as provided to other employees at no cost to the 
employee. Effective with the first (1st) full payroll period following January 26, 2016, employees 
who elect payments pursuant to (A) or (B) o f Section 2 above shall, upon notification to the 
Village, be entitled to same health insurance coverage, including coverage for their eligible 
dependents, including domestic partners, as provided to other employees as set forth in Section 1.
Section 4:
Employee(s) who elect to withdraw from the Village's health insurance plan pursuant to (A) or 
(B) o f Section 2 above, for a period o f less than one (1) year, shall be entitled to one-twelfth 
(1/12*) o f the stipend due pursuant to (A) or (B) o f Section 2 above. Payment o f the stipend due 
pursuant to (A) or (B) o f Section 2 above shall be by separate check. Effective with the first (1st) 
full pay period following January 26, 2016, this Section will be implemented in accordance with 
New York State Health Insurance Plan Policy Memorandum 122r3 unless and until it is 
invalidated by the New York State Court o f Appeals, or legislation signed into law
Section 5:
Retirees who, after retirement are employed, and their Employer provides, at no cost to the 
retiree, health insurance at least equal to the health insurance provided by the Village on the 
retiree and the retiree’s eligible dependents, shall volunteer to withdraw from the health insurance 
coverage by the Village as provided by the New York State Government Employees Health 
Insurance Plan for the period of that employment. After retirement with that employer, upon 
written notification by the retiree, the Village shall immediately reinstate fully paid health 
insurance on the retiree and the retiree's eligible dependents, including domestic partners, as 
provided for by the New York State Government Employees Health Insurance Plan or the plan in 
effect at that time for employees at no cost to the retiree and his/her eligible dependents.
Section 6:
In the event the Village seeks to change the health insurance carrier, plan and/or its benefits, the 
change(s) shall be submitted, in writing, to the PBA President. The PBA shall respond to the
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Village, within sixty (60) calendar days o f receipt o f notice from the Village, that it agrees or 
disagrees that the changes are substantially equal to those o f the existing carrier, plan and/or 
benefits. In the event the PBA does not agree that the new health insurance carrier, plan and/or 
its benefits are substantially equal, then the parties agree to submit the matter to expedited 
arbitration through the American Arbitration Association (AAA), pursuant to the AAA’s 
voluntary rules and procedures then in effect. The parties, however, reserve the right to choose 
an arbitrator to hear the matter. The arbitrator’s decision and function shall be as set forth in 
Article 21 -  Grievance Procedure and Arbitration. In no event shall any change in health 
insurance carrier, plan and/or benefits be effectuated until an arbitration award has been issued 
that approves the change(s).
Section 7:
The Village shall provide, at its cost, a fifteen thousand dollar ($15,000) term life insurance 
policy for each employee.
Section 8:
The Village shall contribute to the Welfare Fund for each employee per year as follows:
6/1/13 6/1/14 6/1/15 6/1/16 6/1/17
$1,400.00 $1,400.00 $1,400.00 $1,450.00 $1,500.00
Section 9:
Welfare payments shall be made in two (2) equal payments, during the first (1st) week in July and 
the first (1st) week in January o f each contract year.
Section 10:
The W elfare Fund shall be administered by the Trustees o f the PBA pursuant to the terms of a 
separate trust instrument to purchase life insurance, dental, optical, prepaid legal services and 
drug prescriptions.
Section 11:
The W elfare Fund shall not be used to pay the cost o f any legal action against the Village or any 
o f its officials.
Section 12:
Semi-annual financial reports and an annual audit report shall be submitted to the Village in the 
first (1st) week o f January and the first (1st) week in July.
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ARTICLE 9 
PENSIONS
The Village shall provide, at no cost to each employee, the New York State and Local Police and 
Fire Retirement System’s twenty (20) year, one-half (1/2) retirement benefit. An employee 
subject to the provisions o f the Retirement and Social Security Law, known as Tier 5 and Tier 6, 
shall make contributions required towards his/her pension plan.
ARTICLE 10
UNIFORM ALLOWANCE AND CLEANING
Section 1:
Section 1:
A uniform allowance shall be payable to the supplier upon presentation o f a voucher in the form 
specified by the Village as follows:
6/1/13 6/1/14 6/1/15 6/1/16 6/1/17
$850.00 $850.00 $850.00 $900.00 $950.00
Section 2:
Employees may submit cleaning and maintenance vouchers for duty apparel up to the specified 
amounts, per fiscal year, as follows:
6/1/13 6/1/14 6/1/15 6/1/16 6/1/17
$325.00 $325.00 $325.00 $3750.00 $425.00
Section 3:
In an attempt to strive for uniformity o f police dress, a committee shall be appointed consisting 
o f the C hief o f Police, Chairperson o f the Police Committee, the Village Administrator and an 
employee, which committee shall establish rules with respect to the expenditure of the clothing 
allowance.
Section 4:
By no later than May 31st o f each fiscal year, employees shall provide to the Village Treasurer's 
Office the cost o f uniform items and cleaning for payment, otherwise, those payments will be 
charged to the budget year in which the bill is received.
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ARTICLE 11 
PERSONAL LEAVE
The Village will grant five (5) days off each contract year to every employee for personal leave. 
Section 2:
Unused personal leave days, not used by an employee by May 3 1st of each year, shall be paid for 
in cash, at the regular rate o f pay, to each individual in the first (1st) pay period of June o f each 
year. This payment shall be by separate check.
Section 3:
In the event of resignation from service from June 1st through November 30th of each year, the 
employee shall be paid for one-half (1/2) of the above unused credited personal leave days. If 
that employee resigns from service between June 1st and November 30th, he/she would be entitled 
to have used all personal leave days, or for those days not used, be paid for one-half (1/2) of all 
unused personal leave remaining, (e.g., 5 days credited as o f June 1st unused, paid for 2 V-i days, 
3 days unused, paid for 1 lA days).
Section 1:
ARTICLE 12
EDUCATION AND TRAINING
Section I :
The policy o f the Village is to encourage employees to take training and/or educational course(s), 
or pursue a degree in Criminal Justice, Police Science, Business Administration, Police Justice 
Administration, Psychology, Law, Computer Science, Foreign Language relevant to the 
community, or other course(s) or studies approved by the Chief of Police and Board of Trustees. 
In order to be eligible for reimbursement, an employee shall receive the prior approval o f the 
Chief o f Police and Board o f Trustees. The Chief of Police and Board of Trustees shall act in an 
expeditious manner after receipt o f the requests, and shall not act in an arbitrary, capricious, 
discriminating or unreasonable manner in deciding whether to provide approval. The taking o f 
required course(s) or electives, tuition costs and fees required for students, including books, to 
satisfy the requirements o f a degree, course(s) or training as set forth herein, shall also be entitled 
to reimbursement by the Village. The employee must receive a grade o f C+ or better or, in the 
event that the grading is on a pass or fail basis, a passing grade is required. The Village’s 
obligation shall be no more than twelve thousand dollars ($12,000.00) to be paid for the entire 
bargaining unit in any one (I) year. In the event the total approved payments exceed the amount 
set forth herein, the employees shall receive a prorata portion of the amount.
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An employee who receives a tuition refund for courses completed within twelve (12) months 
prior to voluntary termination from the Village, shall return the money. This Section shall not 
apply to an employee retiring within the twelve (12) month period.
ARTICLE 13
PREVIOUS PRACTICE CLAUSE
The Village shall not alter any existing “terms and conditions” o f employment, including any 
contained in the Police Department’s written Rules and Regulations, without prior agreement o f 
the PBA.
Section 2:
ARTICLE 14 
SICK LEAVE
Section 1:
Each employee shall be entitled to unlimited sick leave use with full pay.
Section 2:
Each employee shall be responsible to notify the Police Department at least three (3) 
hours prior to his/her scheduled tour o f duty, except in an emergency, when sick leave is going to 
be used.
Section 3:
Upon absences o f more than three (3) consecutive work days because o f illness or 
disability that are not related to injury, illness or disability incurred on the job, or when the 
Village has reasonable grounds to believe that sick leave is being abused, the Chief o f Police may 
require that a physician's certificate be furnished substantiating the employee's claim o f illness or 
disability.
Section 4:
In addition to those sick leave benefits set forth in the Police Department’s written Rules 
and Regulations referred to in Article 13 -  Previous Practice Clause, employees shall be entitled 
to an annual bonus payment to be paid in the first (1st) pay period in June, by separate check, 
pursuant to the following schedule:
A. Those employees who utilize less than eight (8) work days of sick leave each fiscal 
year shall receive a bonus o f one percent (1%) of their annual Base Wage.
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B. Those employees who utilize less than five (5) work days o f sick leave each fiscal 
year shall receive a bonus of one and one half percent (1 1/2%) o f their annual Base 
Wage.
C. For each fiscal year, the above sick leave bonus shall be paid on a prorated basis to an 
employee out o f work pursuant to a job-related injury, disability or illness whether 
that employee’s injury is classified as a ’’Job Related Injury (JRI)”, or pursuant to 
General Municipal Law Section 207-c (GML 207-c). The prorating shall be 
calculated based on each day the employee is out o f work due to an injury, disability 
or illness that is classified either JRI or GML 207-c. One (1) day equals 0.003846% 
o f the bonus amount. One (1) full week would equal 0.01923%, while thirteen (13) 
weeks would equal twenty-five percent (25%). No prorating shall take effect until a 
cumulative three (3) days o f JRI and/or GML 207-c leave is taken. Percentages shall 
be rounded up or down to the closest whole percentage. For example, three (3) work 
days taken would round down to one (1) percent (0.003846% x 3 = 0.011538% 
rounded down = 1%). If  five (5) work days were taken, the percentage would round 
up to 2% (0.003856% x 5 = 0.01923% rounded up = 2%). The following provide 
examples of the sick leave bonus payment as they apply to paragraphs A and B above.
• Out two (2) JRI or GML 207-c days or a combination o f the two (2), and the employee 
utilizes no regular sick leave: the employee would be entitled to receive the full one 
and one half percent (1.5%) o f his/her annual Base Wage as sick leave bonus.
•  Out three (3) JRI or GML 207-c days or a combination o f the two (2), and the employee 
has taken no regular sick leave: the employee would be entitled to receive a sick leave 
bonus o f ninety-nine percent (99%) (0.003846% x 3 = 0.011538% rounded down = 1%) 
of the one and one half percent (1.5%) of his/her annual Base Wage as sick leave bonus.
•  Out ten (10) JRI or GML 207-c days or a combination of the two (2), and the employee 
utilizes less than eight (8) sick days: the employee would be entitled to receive a sick 
leave bonus o f ninety-six percent (96%) (0.003846% x 10 = 0.03846% round up = 4%) 
o f one percent(l% ) o f his/her annual Base Wage as sick leave bonus.
•  Out thirteen (13) weeks and employee utilizes less than eight (8) sick days, the 
employee would be entitled to receive a sick leave bonus of seventy-five percent (75%) 
(0.003846% x 65 = 0.2499% rounded up = 25%) o f one percent (1%) o f his/her annual 
Base Wage as sick leave bonus.
•  An employee who is out for the entire fiscal year on JRI or GML 207-c leave or a 
combination o f the two (2), the employee would be entitled to no sick leave bonus.
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ARTICLE 15 
TRANSFER CREDITS
Except as provided for by law, any transfers shall receive one (1) year o f service for every two 
(2) years of prior full-time credited police service for the purpose o f placement on the Base Wage 
Schedule, payment o f longevity and vacation leave entitlement, (e.g., an employee hired on 
December 1, 2013 w ith four (4) years of prior full-time credited police service would be treated 
as if he/she had completed two (2) years of service with the Village and placed accordingly at 
Police Officer II -  Starting 3rd Year through May 31, 2014, and move to Police Officer I -  
Starting 4th Year effective June 1, 2014, and would thereafter move through the schedule, and 
receive longevity accordingly.)
For the purposes o f internal seniority, that employee shall be treated as a new employee in areas 
such as, but not limited to, the selection of any time off, post assignments and/or overtime.
ARTICLE 16 
SAFETY CLAUSE
The Village shall m aintain its facilities and equipment in a condition so as not to endanger the 
health or safety o f the employees.
In the event an unsafe condition is discovered in the Village’s facilities or equipment, the 
employee who discovers the unsafe condition shall, no later than the end o f that scheduled tour o f 
duty, provide immediate written notice to the Chief o f Police or designee, with a copy to the PBA 
President, o f the unsafe condition on a form developed by the Chief of Police.
ARTICLE 17
, MILEAGE ALLOWANCE
An employee required and authorized to use his/her personal vehicle for Village use shall be 
reimbursed, via a separate check, at the Internal Revenue Service (IRS) approved rate per mile.
ARTICLE 18 
PERSONNEL FILE
An employee shall be entitled to review his/her personnel file, maintained at the Police 
Department, in the presence o f the Chief o f Police or designee, upon five (5) calendar days' 
notice. No complaint, report, memoranda or material, except pre-employment material and 
normal payroll and attendance records, shall be placed into an employee's personnel file until 
such time as the employee has had an opportunity to read same and to provide a response to be 
filed within fifteen (15) calendar days. An employee shall be entitled to copies o f items therein, 
not previously provided, at the Village's expense. The employee shall be required to initial and 
date the items reviewed in an appropriate and identifiable place that shall not cause the item to be 
illegible. The employee shall have the right to respond to any item intended to be placed into 
his/her personnel file that is adverse to the employee and made a part o f the file.
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ARTICLE 19
NO STRIKE - NO LOCKOUT PROVISION
The PBA will not engage in a strike or cause, instigate, encourage or condone a strike as 
provided in Section 210 of the Public Employees’ Fair Employment Act, nor will the Village 
engage in, cause, instigate, condone or encourage a lockout.
ARTICLE 20
LABOR/MANAGEMENT COMMITTEE
Section 1:
A Labor/Management Committee is herein established to provide the parties with an orderly 
procedure, outside the grievance procedure, to discuss matters o f interest to the PBA and the 
Village and to seek a  mutually agreeable resolution to those matters.
Section 2:
Authorized spokespersons for the Village and the PBA, not to exceed five (5) each, shall meet at 
the request o f either party, to discuss matters o f interest to the Village and/or the PBA and to seek 
a mutually agreeable resolution of those matters.
The request shall be in writing, addressed to the Mayor or PBA President, at their respective 
addresses, and shall contain the reasons for the requested meeting. The time, date and place of 
the Labor/Management meeting shall be by mutual agreement.
Section 3:
In the event that an issue to be discussed by the Labor/Management Committee is a grievable 
issue, the time lim its set forth in the grievance procedure shall be extended until the issue is 
reviewed and a report made by the Labor/Management Committee, but in no event shall the time 
limits be extended for more than ninety (90) calendar days from the date on which the grievable 
issue was referred to the Labor/Management Committee for possible resolution.
ARTICLE 21
GRIEVANCE PROCEDURE AND ARBITRATION 
Section 1: Objective
It is the declared objective of the parties to encourage the prompt and informal resolution of 
grievances as they arise and to provide recourse to orderly procedure for the satisfactory 
adjustment o f disputes.
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A. "Grievant" shall mean any employee or any number o f employees similarly affected by an 
alleged grievance. Effective with the first (1st) full payroll period following January 26, 
2016, “Grievant” shall mean the PBA acting on behalf o f itself, or any employee(s) it 
represents.
B. "Grievance" shall mean a complaint by an employee(s) or by the PBA through its officers, 
that there has been a violation, misinterpretation or inequitable application of any o f the 
provisions o f this Agreement, except that the term "grievance" shall not apply to:
Effective with the first (1st) full pay period following January 26,2016,
“Grievance” shall mean a complaint by the PBA through its officers, that there has 
been a violation, misinterpretation or inequitable application o f any o f the 
provisions o f this Agreement, except that the term “Grievance” shall not apply to:
(i) Any matter as to which the Village is without authority to act; or
(ii) Any matter governed by a statute of the United States, State of New 
York or the County o f Westchester.
C. "Time Limits" shall be as set forth herein, except as extended, in writing, by the mutual 
agreement o f the parties.
D. At Step I and II o f this procedure, the aggrieved party shall, at the time o f presentation of 
the grievance at both steps, establish timeliness by having the grievance time/date 
stamped at the Office of the Village Clerk, or service by registered mail, return receipt, to 
the Village Clerk.
STEP1 - Informal Stage
All grievances shall be presented for adjustment in writing in the first instance to the Chief of 
Police; provided however, that they shall be presented, if  at all, within thirty (30) calendar days 
from the time when the Village, an employee or the PBA becomes aggrieved, and a written 
decision thereon shall be rendered within fifteen (15) calendar days thereafter.
Effective with the first (1st) full payroll period following January 26, 2016, all grievances shall be 
presented for adjustment in writing in the first instance to the Chief o f Police, provided however, 
that they shall be presented, if  at all, within thirty (30) calendar days from the time when the PBA 
becomes aggrieved, and a written decision thereon shall be rendered within fifteen (15) calendar 
days thereafter
Section 2: Definitions
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STEP II - Informal Stage
In the event the grievance is not resolved to the satisfaction o f the parties at Step I, the grievance 
may be presented, in writing, by the dissatisfied party to the Village Board for possible resolution 
within fifteen (15) calendar days. The Village Board, within fifteen (15) calendar days of receipt 
of the grievance shall render a written decision to the aggrieved party(s) and the PBA.
Effective with the first (1st) full payroll period following January 26, 2016, and in the event the 
grievance is not resolved to the satisfaction o f the parties at Step I, the grievance may be 
presented, in writing, by the PBA to the Village Board for possible resolution within fifteen (15) 
calendar days. The Village Board, within fifteen (15) calendar days o f receipt o f the grievance 
shall render its written decision to the PBA President.
STEP III - Formal Stage
W ithin ten (10) calendar days after the written determination has been made at the Step II 
Informal Stage by the Village Board, the PBA, if it so elects, may submit the matter to final and 
binding arbitration before an Arbitrator selected through the American Arbitration Association 
(AAA) in accordance with its Voluntary Labor Arbitration Rules. The parties agree to utilize the 
List Only service in selecting the Arbitrator.
STEP IV - Basic Principles
A. An aggrieved employee, the PBA and the Village shall have the right to be represented at 
any stage o f the Grievance Procedure herein set forth by a person of his/her or its own 
choice.
Effective the first (1st) full pay period following January 26, 2016, the PBA and the 
Village shall have the right to be represented at any stage o f the Grievance Procedure 
herein by a representative(s) o f its choice.
B. All proceedings hereunder shall be confidential unless requested otherwise by the 
aggrieved party.
C. All decisions hereunder shall be in writing and shall set forth the facts found and 
conclusions reached.
ARTICLE 22 
LEAVE OF ABSENCE
A. Leave o f absence must be granted by the Village Board o f Trustees, and will not count 
to Weird accumulated eligibility time if  for personal reasons.
B. Applications for leave o f absence due to sickness shall be made in duplicate by the 
employee desiring the leave, directly to and through the Village’s designated Police Surgeon.
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1. The Surgeon will state on the back o f the application his/her reasons for approval or 
disapproval and forward the application to the Village Board o f Trustees.
2. The duplicate copy will be retained on file in the office o f the Police Surgeon.
C. The Chief o f Police may grant a leave o f absence with pay for one (1) day to any 
employee in the case of serious illness in the employee’s immediate family, or other 
extraordinary emergency, when application has been made and approval cannot be obtained in 
time.
D. An employee, on application to the Chief of Police, will be granted five (5) work days' 
leave o f absence with full pay in the case of death or serious illness o f the ^ employee's wife, 
husband, child, father, mother, brother or sister. Three (3) work days’ leave of absence will be 
granted in the case of death or severe illness for a grandparent or in-law. The death leave 
described herein is intended to be available to the employee for the purpose of mourning and 
responsibilities incurred by the employee as a result of the death.
E. Not more than thirty (30) days’ leave o f absence with full pay will be granted during a 
calendar year, except by the Village Board o f Trustees, in the exercise of its discretion. All 
leaves o f absences shall be recorded in the blotter. Leaves o f absences without pay, for a period 
o f up to one (1) year, may be granted by the Village Board o f Trustees.
F. Leaves o f absences shall be granted in terms of whole days from the time of beginning 
the tour of duty. It carries with it permission to leave the Village on personal business. It is 
terminable at the discretion of the Board of Trustees or the Chief of Police, or designee.
ARTICLE 23
GENERAL M UNICIPAL LAW  SECTION 207-c PROCEDURE
Section 1:
An employee shall notify the Desk Officer on Duty as soon as possible of any injury in the 
performance o f his/her duties or sickness as a result o f the performance of duties, which 
necessitates medical or other lawful remedial treatment. In an emergency, an authorized 
representative of the employee may provide the required notice.
Section 2:
The Application for General Municipal Law Section 207-c (hereafter “GML 207-c”) benefits for 
an employee may be made by the employee, the Chief o f Police or designee, or some other 
person acting on behalf of and authorized by the employee.
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The Application shall be deemed "untimely" unless it is received by the Village Administrator 
within fifteen (15) calendar days after the date of the disabling injury or sickness or within fifteen 
(15) calendar days after the employee discovers, or should have discovered, the disabling injury 
or sickness. The Village Administrator may, in his/her discretion, excuse the failure to file the 
application within the fifteen (15) calendar day period upon a showing o f good cause.
In the absence of the Village Administrator, the application shall be filed with the designee of the 
Village Administrator.
Section 4:
The Application as set forth in Appendix “A” and attached hereto as part o f this Agreement, shall 
be filed with the Village Administrator, or designee in his/her absence.
Section 5:
In order for an Applicant's eligibility for benefits pursuant to GML 207-c to be made, an 
Applicant may be required to: (1) attend and give testimony at reasonable times and upon 
reasonable notice; (2) submit to medical examinations; (3) execute the Medical Records Release 
Form as set forth in Appendix “A” and attached hereto as part o f this Agreement; and (4) 
produce all books, papers, documents and other records pertaining to the injury or illness. The 
information and examinations required pursuant to this procedure shall pertain to the claim of 
injury or illness made by the employee in the Application. The Applicant may submit whatever 
other information he/she believes is relevant to the determination o f the employee's entitlement 
to GML 207-c benefits.
Section 6:
Pending the determination of the Application, time off taken by (he Applicant and alleged to be 
attributable to the injury or sickness that gave rise to the claim of disability shall be charged to 
sick leave.
Section 7:
The Village Administrator shall render his/her written decision on the Application for benefits 
within a reasonable period o f time after receipt o f all necessary information as indicated in 
Section 5 above. A copy o f the written decision shall be mailed by certified mail, return receipt 
requested to the Applicant at the address specified in the Application and to the PBA President or 
other representative designated by the Applicant. The decision may be served by personal 
delivery o f a copy of the written decision to the Applicant in place o f the certified mailing.
Section 8:
Section 3:
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If the decision is that the Applicant is eligible for benefits pursuant to GML 207-c, then the 
Applicant shall be so categorized and pursuant thereto shall have, retroactively, his/her status 
changed from sick leave to Job Related Injury (hereinafter “JRI”) leave.
Section 9:
If the written decision o f the Village Administrator is that the Applicant is not eligible for GML 
207-c status then, at any time within fifteen (15) calendar days o f receipt of the written decision, 
the Applicant or his/her representative may serve a written demand by certified mail, return 
receipt requested on the Mayor for a hearing and further evaluation o f the Application. The 
demand for a hearing may be served by personal delivery o f a copy of same on the Mayor in 
place of the certified mailing. The demand shall contain a statement of the reasons why the 
Applicant believes further evaluation o f the Application and a hearing is needed. Pending 
determination of the appeal, the employee shall continue on sick leave.
Section 10:
In connection with the procedures herein, a Hearing Officer shall be appointed by the Mayor and 
Board o f Trustees. The Hearing Officer shall conduct a hearing on the Application and shall 
provide the Applicant and the Village a full and fair opportunity to present evidence and 
argument in support o f their respective positions and to confront the evidence presented by the 
other. The rules o f evidence shall not be strictly adhered to. A stenographic record o f the 
hearing may be taken at the request o f either party, in which case the cost of the record shall be 
shared equally by the Applicant, or PBA if representing the Applicant, and the Village. Any fees 
or expenses charged by the Hearing Officer shall be paid by the Village.
After the close o f the hearing, including the submission o f any post-hearing memoranda, the 
Hearing Officer shall submit his/her written findings and recommendations to the Mayor within 
thirty (30) calendar days setting forth the basis of the written findings and recommendation. A 
copy o f the written findings and recommendation shall be mailed to the Applicant and his/her 
representative, if  any. The Mayor shall make a final and binding decision on the employee's 
Application for GML 207-c benefits within fifteen (15) calendar days o f receipt o f the written 
findings and recommendations, setting forth the basis o f his/her written decision. A copy o f the 
Mayor’s written decision shall be mailed by certified mail, return receipt requested to the 
Applicant at the address specified in the Application, and to the PBA President or other 
representative designated by the Applicant. The Mayor’s written decision may be served by 
personal delivery of a copy o f his/her decision to the Applicant in place of the certified mailing.
The written decision by the Mayor shall be subject to review only as provided in Article 78 o f the 
CPLR.
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Review of Disability
An individual who is receiving benefits pursuant to GML 207-c shall immediately notify the 
Village Administrator o f a change in condition that enables him/her to return to regular duty or 
renders him/her available for light duty assignment. Failure to so notify the Village 
Administrator shall constitute grounds for terminating benefits under GML 207-c and/or for 
disciplinary action.
Section 12:
An employee who is receiving the benefits o f GML 207-c shall be required to submit to medical 
and/or surgical examinations or other treatments pertaining to his/her disabling injury or illness 
as may be determined by the Village Administrator based on consultation with appropriate 
medical personnel. Failure to submit to direction regarding medical examination or treatment 
shall constitute grounds for terminating benefits pursuant to GML 207-c.
Section 13:
When, in the opinion o f the individual's own doctor, or a physician appointed for that purpose by 
the Village Administrator, an employee on JRI leave is able to perform light duty, the Village 
Administrator may direct the employee to report for available light duty as determined by the 
C hief of Police at a specified date and time by the Village Administrator mailing to the employee 
a notice directing the employee to report for light duty at the address provided in the Application. 
A copy of the notice shall be mailed by certified mail, return receipt requested, to the employee at 
the address specified in the application and to the PBA President or other representative 
designated by the employee. The employee may be served by personal delivery o f a copy of the 
notice to the employee in place o f the certified mailing.
Section 14:
If  an individual receiving GML 207-c benefits refuses or fails to appear for available light duty 
assignment, contrary to the directive described in Section 13 above, payment o f the full amount 
o f his/her regular Base Wage and Longevity shall be discontinued as of the date specified in the 
directive for the individual to return to work.
Section 15:
If the Village Administrator finds reasonable grounds to believe that a Recipient o f GML 207-c 
benefits is no longer or was never eligible for GML 207-c benefits, the Village Administrator 
shall notify the Recipient of the intention to terminate said benefits, the reasons therefor and the 
effective date o f the termination of GML 207-c benefits. The notice o f termination shall be 
mailed by certified mail, return receipt requested to the employee at the address in the 
Application, and to the PBA President or other representative designated by the employee. The
Section 11:
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employee may be served by personal delivery o f a copy o f the notice in place of the certified 
mailing.
Nothing contained herein shall be construed to limit or constitute a waiver o f the Village's right 
to seek redress, by civil or criminal processes, for fraud and/or misrepresentation in the 
application for or maintaining continuing entitlement to the benefits provided by GML 207-c.
Section 16:
If the Recipient disagrees with the decision to terminate GML 207-c benefits, he/she may serve 
upon the Mayor, within fifteen (15) calendar days after receipt of the Village Administrator's 
notice, a written appeal and demand for a hearing to review the determination, specifying the 
basis for the demand.
In connection with the proceedings herein, a Hearing Officer shall be appointed by the Mayor 
and Village Board o f Trustees. The Hearing Officer shall conduct a hearing on the Application 
and shall provide the Recipient and the Village a full and fair opportunity to present evidence and 
argument in support o f their respective positions and to confront the evidence presented by the 
other. In the hearing, the Village shall have the burden o f proof by a preponderance o f the 
evidence that the Recipient is no longer or has never been eligible for GML 207-c benefits. The 
rules o f evidence shall not be strictly adhered to. A stenographic record o f the hearing may be 
taken at the request o f either party, in which case the cost of the record shall be shared equally by 
the applicant and the Village. Any fees or expenses charged by the Hearing Officer shall be paid 
by the Village. Effective with the first (1st) full payroll period following January 26,2016, if  the 
employee or employee’s representative requests an adjournment or cancellation o f a previously 
mutually agreed upon hearing date, or if  the employee or employee’s representative fails, or is 
otherwise unable, to present his/her case on the designated hearing date, an employee already on 
207-c will have the employee’s accruals utilized in the following order: vacation, personal leave, 
compensatory time, then other accrued/credited time for all further absences until the next 
evidentiary hearing takes place. If the employee is represented by the PBA, then the preceding 
sentence will be implemented only if there is a second or subsequent occurrence. The hearing 
officer will be empowered to decide whether the adjournment or cancellation or failure or 
inability was due to an exceptional circumstance, in which case the hearing officer may waive the 
implementation o f this provision in that situation. The employee will be recredited for those 
accruals if  the employee prevails when the arbitrator’s decision is issued. The employee will 
continue on 207-c in the event that the adjournment or cancellation or failure or inability is 
requested by or on behalf o f the Village.
After the close o f the hearing, including the submission of any post-hearing memoranda, the 
Hearing Officer shall submit his/her written findings and recommendations to the Mayor within 
thirty (30) calendar days, setting forth the basis o f the findings and recommendations. A copy o f 
the Mayor’s written findings and recommendations shall be mailed to the Recipient and his/her 
representative, if  any. The Mayor shall make a final and binding written decision on the 
entitlement to GML 207-c benefits within fifteen (15) calendar days o f receipt of the Hearing 
Officer’s written findings and recommendations, setting forth the basis o f his/her written
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decision. A copy o f the written decision shall be mailed by certified mail, return receipt 
requested to the Recipient at the address specified in the Application, and to the PBA President 
or other representative designated by the Recipient. The Mayor’s written decision may be served 
by personal delivery to the Recipient in place o f the certified mailing.
The Mayor’s written decision shall be subject to review only as provided in Article 78 o f the 
CPLR.
W orking Conditions
Section 17:
A Recipient who is receiving the benefits of GML 207-c, whether unable to perform any duty or 
assigned to work light duty, shall not be eligible for or permitted to work overtime, absent an 
emergency as declared by the Chief o f Police.
Section 18:
A Recipient who is working light duty pursuant to GML 207-c shall not be allowed to switch 
work tours o f duty with another employee.
Section 19:
A Recipient who is receiving the benefits o f GML 207-c shall not engage in outside employment. 
Notwithstanding the foregoing, a Recipient who is working light duty or who is capable of 
performing, but not assigned by the Chief o f Police to work, light duty, may engage in outside 
employment consistent with the Recipient’s ability to perform light duty in the Police 
Department. Any violation o f this provision may be grounds for disciplinary action and/or 
termination o f the Recipient’s GML 207-c benefits.
Section 20:
A Recipient who is receiving the benefits o f GML 207-c and not able to work, or who is 
working, light duty, shall continue to be provided the health insurance benefits and coverage the 
Recipient received at the time o f the disabling injury or illness, in the same manner and form as 
is provided to active duty employees who are provided the same coverage.
Section 21:
Any claim o f violation, misapplication, or misinterpretation o f the terms o f this procedure shall 
not be subject to review pursuant to the contractual grievance arbitration procedure, but shall be 
subject to review only by judicial proceeding.
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A Recipient who has been granted GML 207-c status and cannot report to his/her work for full 
duty, and is out for ten (10) or more consecutive work days, may have that Recipient’s regularly 
scheduled tour of duty rotation changed by the Chief of Police or designee, without the sixty (60) 
calendar day minimum notice requirement, to the 8:00 a.m. to 4:00 p.m. tour of duty. That 
Recipient shall continue on a four (4) consecutive days on, followed by two (2) consecutive days 
off rotation on the 8:00 a.m. to 4:00 p.m. tour o f duty as set forth herein during the disability 
period. Upon return to full duty, that Recipient shall be returned to his/her regular scheduled tour 
o f duty and rotation as if  he/she had not been removed and receive a minimum o f fifty-six (56) 
hours off before returning to that tour of duty. In addition, his/her return to his/her regularly 
scheduled tour o f duty shall not require the minimum sixty (60) calendar days’ notice.
The Application for GML 207-c Disability Benefits, Medical Records Release Form and General 
Description of Light Duty are attached as Appendix “A” hereto, and made a part o f this 
Agreement.
Section 23: Benefits and Leave Credits
Effective for any GML 207-c leave commencing on or after August 6, 2014, in addition to 
receiving his/her regular base salary, longevity and payment o f medical treatment and hospital 
care relating to the injury or illness for which the employee was placed on GML 207-c leave, a 
Recipient absent on GML 207-c leave will be entitled to receive the following benefits:
a. The Village will continue to contribute to the Police and Fire Retirement System 
in accordance with the New York State Retirement and Social Security Law.
b. Pursuant to Articles 8-Health Insurance and Welfare Benefits Fund, and Section 
20 o f this Article, the Village will continue to provide health and life insurance in the same 
manner and to the same extent that the Recipient received when working.
c. The Recipient will continue to be eligible for the health insurance buy-out in the 
same manner and to the same extent that the employee received when working.
d. The Village will continue to make Welfare Fund contributions in the same manner 
and to the same extent that the Recipient received when working.
e. On a per injury/illness basis, a  Recipient’s vacation accruals will be prorated to 
exclude any period o f GML 207-c leave in excess o f forty-five (45) cumulative calendar days. 
For any day absent above the forty-five (45) cumulative calendar day period, vacation accruals 
will be prorated in accordance with past practice pursuant to the following formula:
1. For employees who receive three (3) weeks’ vacation, 0.0576 vacation 
days will be deducted for each work day absent on GML 207-c leave.
Section 22:
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2. For employees who receive four (4) weeks’ vacation, 0.0769 vacation days 
will be deducted for each work day absent on GML 207-c leave.
3. For employees who receive five (5) weeks’ vacation, 0.09615 vacation 
days will be deducted for each work day absent on GML 207-c leave.
4. For employees who receive six (6) weeks’ vacation, 0.1153 vacation days 
will be deducted for each work day absent on GML 207-c leave.
The total number o f vacation days to be deducted will be rounded to the nearest 
whole number; e.g., 0.5 and above will be rounded to one. If an employee resigns 
from Village employment before his/her vacation accruals have been prorated, any 
owed time will be deducted from his/her final paycheck. The employee will 
reimburse the Village for any additional monies owed within 30 calendar days 
from his/her resignation from Village employment.
f. A Recipient returning from a GML 207-c leave will not be permitted to cany 
over any unused vacation days into the next fiscal year, unless he/she receives permission to do 
so in accordance with Article 7-Vacations, Section 6.
g. On a per injury/illness basis, a Recipient’s personal leave accruals will be prorated 
to exclude any period of absence in excess o f forty-five (45) cumulative calendar days. For any 
work day absent above the forty-five (45) cumulative calendar day period, and in accordance 
with past practice, 0.0192 days will be deducted from the Recipient’s personal leave accruals. 
The total number of days to be deducted will be rounded to the nearest whole number; e.g., 0.5 
and above will be rounded to one. If a Recipient resigns from Village employment before his/her 
personal leave accruals have been prorated, any owed time will be deducted from his/her final 
paycheck. The Recipient will reimburse the Village for any additional monies owed within thirty 
(30) calendar days from his/her resignation from Village employment.
h. In accordance with past practice, a Recipient’s uniform allowance will be prorated 
to exclude any work days on which he/she is on GML 207-c leave. The daily value o f the 
uniform allowance will be determined by dividing the annual uniform allowance by two hundred 
sixty (260).
i. In accordance with past practice, a Recipient’s cleaning allowance will be 
prorated to exclude any work days on which he/she is on GML 207-c leave. The daily value of 
the cleaning allowance will be determined by dividing the annual cleaning allowance by two 
hundred (260). If a Recipient resigns from Village employment before his/her cleaning 
allowance has been prorated, any owed monies will be deducted from his/her final paycheck. 
The Recipient will reimburse the Village for any additional monies owed within (thirty) 30 
calendar days from his/her resignation from Village employment.
j. Education and Training: Notwithstanding anything to the contrary in Article 12- 
Education and Training, an employee will be ineligible for tuition reimbursement for any
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course/training that he/she begins while on a GML 207-c leave, unless he/she receives the prior 
written approval of the Chief o f Police. A Recipient will be eligible for tuition reimbursement 
for any course/training that he/she began before his/her GML 207-c leave commenced, provided 
that he/she is medically capable o f completing the course/training and actually does successfully 
complete it in accordance with Article 12-Education and Training.
k. Holidays: In accordance with past practice, a Recipient will only receive holiday 
pay for the holidays that fall outside the period of his/her GML 207-c leave. For any portion o f 
his/her GML 207-c leave that begins before holiday pay is issued (e.g., before the first (1st) pay 
period in December), his/her holiday pay will be prorated to exclude any holiday that fell during 
his/her GML 207-c leave. For any portion of his/her GML 207-c leave that begins after holiday 
pay is issued (e.g.., after the first pay period in December), the value of any holiday falling within 
the remainder o f the fiscal year will be deducted from the Recipient’s paycheck during the pay 
period in which the holiday falls
ARTICLE 24 
UNIT WORK
Section 1:
Non-bargaining unit personnel may be assigned to the desk during Police Department meetings 
at which every employee is required to attend; provided, however, that non-bargaining unit 
personnel shall not undertake dispatching duties unless directed to do so by an employee. The 
performance o f duties by non-bargaining unit personnel during Police Department staff meetings 
shall not be used as precedent to defeat a claim o f exclusivity by the PB A to that work.
Section 2:
The Chief o f Police shall not assign himself/herself or be assigned by the Village to a regularly 
scheduled patrol tour and/or desk duty; provided, however, that the Chief o f Police may 
temporarily perform those duties where exigent circumstances exist. Upon learning o f the 
exigent circumstances, the Chief o f Police shall, as soon as possible, attempt to obtain sufficient 
bargaining unit personnel necessary to resolve the situation. Upon arrival of the bargaining unit 
personnel, the Chief o f Police shall cease functioning in that capacity.
Section 3:
The performance o f this work by the Chief of Police during exigent circumstances shall not be 
used as precedent to defeat a claim o f exclusivity by the PBA to that work.
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ARTICLE 25 
JURY DUTY LEAVE
In the event an employee is noticed to appear for Jury Duty, and that employee is scheduled to 
work that calendar day, he/she will be released from that scheduled tour o f duty with pay and 
without charge to any other paid leave accrual to fulfill his/her jury duty. The employee must, 
however, provide the Chief o f Police or designees, with a copy o f the Jury Duty notice upon 
receipt.
The employee shall use the “call-in” system if available. If he/she is not required to report for 
Jury Duty, he/she shall report for his/her regularly scheduled tour o f duty.
All Jury Duty fees paid to the employee shall be endorsed over to the Village when the employee 
is released from work to perform Jury Duty. In the event an employee is scheduled to be off that 
day, the employee shall retain the fees. However, any mileage, tolls, parking and any other 
reimbursements paid for appearing at Jury Duty shall be retained by the employee.
At the completion o f Jury Duty, the employee shall provide the Chief of Police or designee a 
record o f attendance if  made available by the Court.
ARTICLE 26
BI-WEEKLY PAY PERIOD
Employees shall be paid on a bi-weekly pay period, with no lag, which shall be paid and issued 
on that Thursday and dated for that Friday o f every other Friday.
ARTICLE 27
EMERGENCY MEDICAL TECHNICIAN COMPENSATION
An employee who is certified and maintains his/her certification by the New York State 
Emergency Medical Services Council as an Emergency Medical Technician (EMT) shall be paid, 
in addition to his/her Base Wage and Longevity pay, the EMT payment below, which shall be in 
equal payments in each pay period, to be included in the overtime rate calculation. The EMT 
payment shall start with the pay period the Chief o f Police or designee is provided with a copy o f 
the certification and/or re-certification. The EMT payment is as follows:
6/1/13 6/1/14 6/1/15 6/1/16 6/1/17
+$2,100.00 +$2,100.00 +$2,100.00 +$2,150.00 +$2,200.00
In the event an employee fails to maintain certification, the additional EMT payment shall cease 
the pay period the date the certification expires.
The Village shall not be required to provide training to any employee for the purpose o f 
obtaining and maintaining Emergency Medical Technician (EMT) status. However, in the event
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the Village does provide the training for, or re-certification to maintain, Emergency Medical 
Technician (EMT) status, that employee(s) shall be paid pursuant to Article 5 -  Overtime for all 
hours, or any part thereof, when sent to this training during his/her regularly scheduled eight (8) 
hour tour o f duty.
ARTICLE 28
SUBSTANCE ABUSE AND ALCOHOL TESTING PROCEDURE 
Section 1: Statement of Policy
The use and possession o f intoxicating and controlled substances in the work place constitutes a 
serious threat to the health and safety of all employees. The Village and the PBA are desirous o f 
maintaining a safe, healthy and productive work environment for all employees. To that end, the 
PBA recognizes the Village’s interest in promulgating a written policy regarding the illegal use and 
possession of intoxicants and controlled substances by employees.
Section 2: Treatment/Employee Assistance Program
An effective rehabilitative services program is a crucial component o f the substance abuse policy. 
Employees with substance abuse problems are strongly encouraged to voluntarily seek self-help 
through a rehabilitative service/program (“program”). A program shall be under the direction of a 
licensed physician or licensed or certified psychologist, social worker or addiction counselor 
certified by the National Association of Alcoholism and Drug Abuse Counseling Certification 
Commissioner with clinical experience in the diagnosis and treatment o f alcohol and prohibited 
drug related disorders (SAP). Employees with substance abuse problems who do not voluntarily 
seek the assistance o f a program in accordance with the terms of this Policy, or are found in 
violation of this Policy, shall be subject to discipline to the fullest extent permissible pursuant to the 
applicable disciplinary procedure. Employees with substance abuse problems who voluntarily 
participate in the program, or those employees who are referred to the program through the 
disciplinary procedure, shall be subject to the conditions as set forth below.
A program handles many problems in addition to that o f substance abuse. The relationship between 
the employee and a program is, and continues to be, o f a confidential nature except as specifically 
provided herein.
Section 3: Voluntary Referral
A. Employees Assistance Program
Employees who voluntarily seek treatment for substance abuse in a program shall 
notify either the Chief o f Police, his/her representative, or the program, o f their desire to 
participate in the program. In the event the employee notifies his/her representative, or the 
program, the representative or the program shall immediately notify and meet with the 
Chief of Police. If the employee notifies the Chief of Police, the Chief o f Police shall notify 
the employee’s representative, or the program selected by the employee who shall
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immediately meet with the Chief o f Police. At this meeting, the following items will be 
discussed and agreed to.
B. Conditions
The employee, his/her representative, the Chief of Police, and the program shall sign 
an agreement accepting the terms and conditions pursuant to which the employee may 
participate in the program. The agreement shall state the length and type of treatment and 
the employee's obligation to follow the requirements of the program. In addition, the 
employee shall indicate his/her understanding and agreement to the release o f information 
to his/her representative, the Chief of Police, and program regarding his/her participation in 
the program. The agreement and information concerning the employee's participation in the 
program shall be confidential and maintained in a manner to restrict access only to the 
employee, his/her representative, the Chief of Police, and the program. Annexed to this 
Agreement as Form "1A and B" is the Form Agreement containing four (4) pages, which 
shall be used for this purpose.
C. Civil Service Status
An employee who is in his/her first six (6) months of employment with the Village 
(“probationary period”) as a transfer or a resignation reinstatement into the Village, or 
twelve (12) months otherwise, shall not be entitled to this procedure, unless approved by the 
Chief o f Police.
In the event the employee is serving in his/her probationary period, as set forth 
herein, and is approved by the Chief of Police for this procedure, that employee shall agree 
in writing to hold in abeyance the remainder of the probationary period until the employee 
returns to full duty. For employees who are serving in their probationary period, the Form 
Agreement annexed to this agreement as Form "2" shall apply which contains two (2) 
pages. Conditions for leave o f absence and continued tenure with the Village may vary 
depending on the civil service status of the employee; e.g., provisional; etc.
D. Pav Status
During the time of attendance in a program and until the SAP advises the Chief o f 
Police that the employee may return to work, the employee shall use his/her unused 
personal leave, compensatory time, holidays and vacation, in that order, until all the 
foregoing leave time is exhausted. Upon exhaustion o f all leave time balances, the 
employee shall then be placed on sick leave pursuant to Article 14- Sick Leave, and then on 
an unpaid leave o f absence for the duration of time for inpatient treatment in a facility.
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E. Release of Medical Information
The SAP shall provide the Chief o f Police on a periodic basis, or at the request of 
the employee or SAP, the following information concerning the employee's progress in the 
program:
- The nature and duration of the in-facility treatment;
- The nature and duration of outpatient treatment;
- Progress reports as to the employee's status in the program.
This information is confidential and shall be released by the SAP only to the Chief of Police 
and representatives designated by the employee.
F. Return to Work Following Inpatient Treatment
Upon the employee's return to work, the SAP shall provide the Chief of Police, and 
the employee’s representative with information concerning the nature o f the employee's 
outpatient treatment including date, time and location of required attendance in an 
outpatient treatment program. In the event the employee violates the rules and procedures 
of the program including, by way of example, but not limitation, testing positive in a drug 
screening conducted pursuant to the rules and procedures of the program, the SAP shall 
notify the Chief of Police and the employee’s representative o f the violation. Thereafter, the 
SAP, the employee, his/her representative and the Chief o f Police shall all discuss and agree 
on additional treatment for the employee or other action as may be required as set forth in 
Form “3” annexed to this Agreement.
Section 4: Discipline
A. Performance Problems/Misconduct
An employee who commits an act of misconduct or whose work performance is 
unsatisfactory is subject to discipline. Disciplinary actions shall be conducted through the 
applicable disciplinary procedure. Employee participation in a program does not preclude 
the imposition o f disciplinary penalty, if  appropriate.
B. Employee Admits Problem with Substance Abuse
If during the disciplinary process prior to imposition o f penalty, the employee 
voluntarily admits to a substance abuse problem and to the misconduct or unsatisfactory 
work performance alleged, the employee shall be referred to a program for treatment. The 
disciplinary penalty for the misconduct or unsatisfactory work performance may be held in 
abeyance pending completion o f treatment or, if appropriate, may be imposed as set forth in 
Form “4A” annexed to this Agreement. If the employee does not admit to the alleged 
misconduct or unsatisfactory work performance, the disciplinary matter shall be decided
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pursuant to the applicable disciplinary procedure, and the disciplinary penalty, if  any, shall 
be imposed.
The rights of the employee, the Village and the PBA with regard to disciplinary 
action shall be as provided through the applicable disciplinary procedure, and nothing 
contained in this policy and procedure shall be construed to affect those rights.
C. Referral to Program
Upon referral to a program, the employee, the employee’s representative, the Chief 
of Police and the SAP, shall sign an agreement accepting the terms and conditions of the 
program. The agreement shall state the length and type o f treatment, the employee’s 
obligation to follow the requirements for the program, and that the employee shall be 
subject to disciplinary action for failure to adhere to the program. In addition, the employee 
shall indicate his/her understanding and agreement to release o f information to the Chief o f 
Police and his/her representative regarding his/her participation in the program. The 
agreement and information concerning the employee's participation in the program shall be 
confidential and maintained in a manner to restrict access only to the employee, his/her 
representative, and the Chief of Police. Annexed to this Agreement is Form “4B”, which 
shall be used for this purpose.
During the time o f attendance in treatment, the employee shall use his/her unused 
personal leave, compensatory time, holidays and vacation, in that order, until all o f the 
foregoing leave time is exhausted. Upon exhaustion of all leave time balances, the 
employee shall then be placed on sick leave pursuant to Article 14- Sick Leave, and then on 
an unpaid leave o f absence for the duration o f time for inpatient treatment in a facility.
D. Return to Work Following Inpatient Treatment
Upon returning to work, the SAP shall provide the Chief of Police and the 
employee’s representative with information concerning the nature of the employee’s 
outpatient treatment including date, time and location o f required attendance in an 
outpatient treatment program. In the event the employee tests positive in a drug screening 
conducted pursuant to the rules and procedures of the program, the SAP shall notify the 
Chief of Police and the employee’s representative of the positive test result. Thereafter, the 
SAP, the employee, the employee’s representative, and the Chief o f Police shall discuss and 
agree on additional treatment for the employee or other action as may be required.
Section 5: Drug Testing
If an employee while on duty exhibits a physical condition, conduct or pattern o f 
erratic behavior that indicates that the employee is under the influence of an intoxicating 
substance, and the employee's supervisor, who is qualified pursuant to D.O.T. Regulations, 
has reasonable cause to believe, based on direct observation o f the employee's conduct, 
performance or behavior, that the employee is under the influence of an intoxicating
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substance, or if  the supervisor is provided with information from a reliable and credible 
source that is independently corroborated that the employee is engaging in use of or is under 
the influence o f intoxicating substances while on duty, or that the employee is engaging in 
illegal use, possession, distribution or sale of a controlled substance or drug on duty, the 
supervisor shall meet with the employee and give the employee an opportunity to explain 
the conduct, performance and behavior. If the employee does not indicate a problem with 
substance abuse and the supervisor believes, based on reasonable cause, that the employee 
is under the influence of an intoxicating substance, the supervisor shall immediately make a 
written report to the Chief of Police setting forth the available facts that objectively indicate 
that reasonable suspicion exists that test o f the employee would yield a positive result for 
the misuse o f alcohol or prohibited drugs, and as soon as practicable after an order to test is 
given, without causing an undue delay in the testing process, the supervisor shall document 
the facts contributing to and forming the basis for the reasonable suspicion. These facts 
shall include, but not be limited to: (1) a description of the employee’s appearance, 
behavior and speech; (2) names of witnesses to the employee’s appearance, behavior and 
speech, where practicable; (3) if  the employee’s appearance, behavior or speech is not the 
basis for testing, the facts used to support a determination o f reasonable suspicion and the 
source o f the information. A written memorandum setting forth the basis of the reasonable 
suspicion shall be provided to the affected employee within twenty-four (24) hours of the 
test decision. The details o f any dealings with the employee concerning his/her conduct, 
performance or behavior shall be included in a written report to the Chief o f Police from the 
supervisor. The Chief o f Police shall decide, after review and consultation on the report, 
whether there is reason to investigate for purposes of ascertaining if available facts 
objectively indicate reasonable suspicion exists to pursue the inquiry. This may include 
meeting with the employee for purposes of providing the employee an opportunity to 
explain his/her conduct, performance or behavior. In the event a meeting is held, the 
employee may request that a PBA representative and/or legal counsel attend the meeting, 
but in no event shall the meeting be delayed for more than two (2) hours to accommodate 
the request. The investigation o f the employee's behavior shall be confidential, with due 
consideration for the dignity and privacy of the employee.
Where reasonable suspicion is based on observations by a confidential informant, defined as an 
employee or agent o f a governmental law enforcement or the Village, the identity of the source 
shall not be disclosed, except for the name o f the governmental agency involved. The Village shall 
not be required to reveal the identity o f a confidential informant in any proceeding, nor can 
evidence supplied by a confidential informant be suppressed because of refusal to identify the name 
of the source.
A directive to an employee to submit to drug or alcohol testing shall not be based solely on 
information provided by a confidential informant.
If the Chief of Police decides that the employee should be referred for drug or alcohol testing, the 
following procedure shall be followed:
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(a) The employee shall be ordered to immediately submit to a drug and/or alcohol test 
and at the same time the employee shall be given the written statement of the basis for 
reasonable suspicion. Refusal to submit to the test or to cooperate during the testing 
procedure shall constitute grounds for disciplinary action.
(b) If the employee is ordered to submit to a test based on reasonable suspicion, the 
employee will be advised of the right to have a PBA representative present for collection of 
the sample, but in no event shall collection be delayed for more than two (2) hours to 
accommodate the presence of a PBA representative.
(c) Disputes concerning the matter of reasonable suspicion to order a test will be 
referred to the applicable disciplinary procedure in connection with charges preferred 
against the employee.
(d) Tests for prohibited drugs shall be conducted only by urinalysis and shall be 
performed only by Department o f Health and Human Services certified laboratories. The 
employee(s) shall be transported to the testing site. The employee shall provide a sufficient 
amount o f the sample to allow for an initial screening, a confirmatory test, and for later 
testing if requested by the employee. In the event an insufficient sample is provided, the 
employee's ability to have a second test performed may be adversely impacted.
(e) A specimen may be tested only for cocaine, marijuana, opiates, amphetamines and 
phencyclidine. A specimen may not be used to conduct any other analysis or test except as 
hereinafter described.
(f) The specimen will be sent to a laboratory certified by the Department o f Health and 
Human Services and tested for the substances set forth in (e) above.
(g) An employee shall be paid for all time pertaining to a drug test including providing 
a urine sample and travel time to and from the collection site in the event the test is 
negative. This time shall be considered as time worked for the purpose of calculating 
overtime and employee benefits. If  an employee tests positive for prohibited drugs 
following a reasonable suspicion test, the Village shall not be obligated to pay the employee 
beyond the regular hours of work.
(h) All drug testing shall be conducted during an employee’s regularly scheduled work 
hours or the two (2) hours immediately preceding or subsequent to a regularly scheduled 
tour o f duty. The payment o f overtime shall be as set forth in (oXiv) below. The Village 
reserves the right to have the drug test conducted at a certified hospital emergency room in 
the event the laboratory used is not open for business.
(i) Each drug test shall be reviewed by a Medical Review Officer (MRO) designated by 
the laboratory to ensure compliance with all procedures, as well as all Federal Regulations, 
including the validity of the test.
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During the course of the collection process, the employee shall cooperate with requests for 
information concerning use of medications and acknowledgment o f giving of the specimen.
(j) There shall be no direct observation o f giving of a urine sample unless there is 
reason to believe that the sample may be tampered with, in which event direct observation 
shall be made by a person of the same gender as the employee giving the sample.
(k) In the case of urine, the sample given shall be divided into two (2) separate samples. 
The samples will be given to a monitor who will mark and seal each sample to preserve the 
chain o f custody o f the samples. Thereafter, the samples shall be transported to the testing 
laboratory in a manner, which shall insure the integrity and chain of custody of each sample.
(l) Both samples shall be delivered to a laboratory selected by the Village which shall 
be duly licensed or certified for drug testing purposes by the National Institute of Drug 
Administration (N1DA). One (1) sample shall be used for purposes of testing by the 
laboratory and the second (2nd) sample shall be maintained by the laboratory in accordance 
with recognized procedures for purposes hereafter described.
(m) The designated laboratory shall initially perform the enzyme multiplied 
immunoassay test (EMIT) on the sample for the presence o f drugs or controlled substances. 
A sample which tests positive shall be retested by the laboratory using the gas 
chromatography mass spectroscopy test (GC-MS). A test shall be deemed positive for the 
presence o f drugs in accordance with standards issued by the NIDA.
(n) In the event the confirmatory GC-MS test result is negative, then the sample shall be 
deemed negative for the presence of prohibited substances and no report shall be made to 
the Chief o f Police or to the employee on the test results, and the existence of test or its 
results shall not be used in any manner in any proceeding between the Village and the 
employee. If the confirmatory GC-MS test result is positive, the laboratory shall provide 
copies o f the test results to the Chief o f Police, the employee, and the employee's 
representative.
(o) In the event the employee is ordered to submit to a test for the presence o f alcohol, 
the employee shall submit to a breathalyzer test to be administered by an agent designated 
by the Chief o f Police.
(i) Tests for alcohol shall only be conducted by a breath alcohol technician 
using a Datamaster breath-testing device. This device shall be approved by 
the National Highway Traffic Safety Administration and placed on the 
Conforming Products List o f Evidential Breath Measurement Device.
(ii) A Police Department supervisor who has not observed or witnessed the 
alleged violation will administer the alcohol test using the Datamaster 
device. The supervisor shall be certified to use and operate a Datamaster 
device.
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(iii) The person designated to make the determination of reasonable suspicion 
shall not administer the test.
(iv) An employee shall be paid for all time pertaining to an alcohol test, 
including providing a breath sample and travel time to and from the test site. 
This time shall be considered as time worked for the purpose o f computing 
overtime and employee benefits.
(v) Tests for alcohol shall only be conducted during an employee’s regularly 
scheduled work hours.
Section 6: Employee Request for Retesting
(a) After collection and testing, both samples shall be maintained by the 
Village's designated laboratory in accordance with appropriate procedures for a period o f 
time to be agreed to by the parties.
(b) After the employee receives notice o f a confirmed positive test from the 
Village's laboratory, the employee may make written request within seventy-two (72) hours 
to the Village's designated laboratory for a test o f the second (2nd) sample. The employee 
may request that the second (2nd) sample be sent to a laboratory selected by the employee 
which shall be duly licensed or certified for drug testing purposes by the NIDA. The 
selected laboratory shall be responsible for pick-up and transport o f the sample, and it shall 
insure chain o f custody. The employee shall be responsible for all costs associated with the 
second (2nd) test and shall make arrangements for payment with the selected lab. The 
second (2nd) test for confirmation o f the first (1st) positive result shall be deemed positive 
for the presence of intoxicating substances in accordance with standards issued by the 
NIDA. The results of the second test shall be sent to the Chief o f Police, the employee, and 
the employee’s representative.
Section 7: Continuation of Disciplinary Procedure
If the results o f the two (2) tests administered, as referred to in Section 5 above, are positive for the 
presence of a prohibited substance, the employee shall be subject to discipline, which may include 
termination when legally permissible. Regardless o f the test results, the employee may also be 
subject to disciplinary action for the misconduct or unsatisfactory work performance for which the 
employee was originally called before the supervisor.
Section 8: Mandatory Testing Following Work place Accident
Any employee who is involved in a police vehicle accident which results in personal injury to an 
employee or citizen that requires immediate hospital attention may be required to submit to a 
mandatory drug test as provided in this procedure. Refusal on the part o f the employee to submit to 
the drug test shall be considered as misconduct and shall subject the employee to disciplinary 
action.
39
9/18/17
Section 9: Failure to Follow Program Conditions
A. Originally Voluntarily Self-Referral
If the employee was a voluntary self-referral pursuant to Section 3 above and the employee violates 
any of the original or subsequent conditions set forth in the program agreement, or if the employee 
tests positive in a prohibited substance screen conducted by the program, or if  the employee 
voluntarily admits a violation of the program conditions, the SAP shall provide the Chief of Police, 
the employee and the employee’s representative with recommendations for remedial treatment or 
other appropriate action. The remedial treatment may consist o f additional outpatient or inpatient 
treatment. In the event the employee is required to undergo additional inpatient treatment, the 
employee shall use unused personal leave, compensatory time, holiday and vacation, in that order, 
until all o f the foregoing leave time is exhausted. Upon exhaustion o f all leave time balances, the 
employee shall then be placed on sick leave pursuant to Article 14- Sick Leave.
The Agreement originally signed by the employee shall be amended to include any modification of 
treatment and/or additional conditions placed on the employee.
B. Original Disciplinary Referral
(1) Voluntarily Admits Violation of Program Conditions
If the employee was originally referred to the program as a result o f a disciplinary action 
taken as provided in Section 4 above, and the employee voluntarily admits to violation o f 
any o f the original or subsequent conditions set forth in the program agreement, the SAP 
shall provide the Chief of Police, the employee and his/her representative with 
recommendations for remedial treatment or other appropriate action. The remedial 
treatment may consist of additional outpatient or inpatient treatment. The Chief of Police 
shall review the disciplinary penalty being held in abeyance and may implement the penalty 
in full or in part, or take other action that the Village deems necessary. If the employee is 
permitted to undergo additional inpatient treatment, the employee shall use his/her unused 
personal leave, compensatory time, holidays and vacation, in that order, until all o f the 
foregoing is exhausted. Upon exhaustion o f all leave time balances, the employee shall then 
be placed on sick leave pursuant to Article 14- Sick Leave. The Program Agreement 
originally signed by the employee shall be amended to include any modification of 
treatment and/or additional conditions placed on the employee.
(2) Violation of Program Condition not Voluntarily Disclosed
If the employee was originally referred to a program as a result o f a disciplinary action taken 
as provided in Section 4 above, and the employee violates any o f the original or subsequent 
conditions set forth in the Program Agreement, or if  the employee tests positive in a drug 
screening conducted by the program, the SAP shall provide the Chief of Police, the 
employee, and his/her representative, with recommendations for remedial treatment or other 
appropriate action. The remedial treatment may consist of additional outpatient or inpatient
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treatment. The Chief of Police shall review the disciplinary penalty being held in abeyance 
and shall implement such penalty in full or in part, or take other action the Village deems 
necessary. If the employee is permitted to undergo additional inpatient treatment, the 
employee shall be placed on an unpaid leave of absence pursuant to Section 73 of the Civil 
Service law for a minimum period required for inpatient treatment, but not in excess of one 
(l)year.
The Program Agreement originally signed by the employee shall be amended to include any 
modification of treatment and/or additional conditions placed on the employee.
C. Discovery of Failure to Follow Program Conditions in a Subsequent Disciplinary 
Matter
Employees who are in a program voluntarily or as the result o f a disciplinary matter who 
engage in misconduct or poor work performance and/or are discovered to have violated 
program conditions shall be subject to the disciplinary process for the misconduct or poor 
work performance and/or violation o f the program conditions.
Section 10: Third Request for Treatment
An employee who is found, by voluntary admission or testing, to be under the influence of 
an intoxicating substance after two (2) prior opportunities for treatment may be subject to 
termination, subject to the applicable disciplinary procedure, or be given an opportunity to 
resign his/her position. There is no requirement that the Village allow treatment to an 
employee for substance abuse after two (2) prior treatment opportunities.
Section 11: Random Alcohol and Drug Testing
A. Random Alcohol Tests: The Village shall not administer random alcohol testing to 
more than forty per cent (40%) o f the employees annually covered by this Agreement.
PBA Observation: During random tests, the PBA shall be afforded an opportunity to be 
present to observe the testing, subject to the consent o f the individual to be tested. 
Reasonable efforts shall be made to contact the PBA representative o f the employee being 
tested and to give the representative the opportunity to accompany an employee throughout 
the testing process if  requested by the employee. The PBA representative shall have thirty 
(30) minutes to respond to the testing location from the time contacted, at which time the 
testing shall begin.
Selection of Employees: The Village shall select employees for testing only through a 
computer-based random number generator utilizing an appropriate employee identification 
number. Upon request, the Village shall provide the PBA President with a list of all 
employees tested, as well as the computer-generated list, so the PBA President can verify 
the randomness.
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Limitations: No employee shall be subject to random alcohol testing more than two (2) 
times in any twelve (12) month period.
B. Random Drug Tests: The Village shall administer random drug testing to no more 
than thirty three and one-third per cent (33.3%) of the employees annually covered by this 
Agreement.
PBA Observation: During random tests, the PBA shall be afforded an opportunity to be 
present to observe the testing, subject to the consent o f the individual to be tested. 
Reasonable efforts shall be made to contact the PBA representative of the employee being 
tested and to give the representative the opportunity to accompany an employee throughout 
the testing process if  requested by the employee. The PBA representative shall have thirty 
(30) minutes to respond to the testing location from the time contacted, at which time the 
testing shall begin.
Selection of Employees: The Village shall select employees for testing only through a 
computer-based random number generator utilizing an appropriate employee identification 
number. Upon request, the Village shall provide the PBA President with a list o f all 
employees tested, as well as the computer-generated list, so the PBA President can verify 
the randomness.
Limitations: No employee shall be subject to random alcohol testing more than two (2) 
times in any twelve (12) month period.
Section 12: Review of Policy and Procedure
The Village and the PBA agree to meet periodically to review, and if appropriate, agree to amend 
this procedure to ensure that it remains consistent with current State and Federal law.
Section 13:
The Chief of Police may designate a qualified supervisor to assume the administration o f this 
Procedure. A qualified supervisor must meet the following training requirements set forth in 
§382.603 o f DOT regulations: At least sixty (60) minutes of training on alcohol misuse and receive 
at least an additional sixty (60) minutes o f training on controlled substances use. The training shall 
include the physical, behavioral, speech, and performance indicators of probable alcohol misuse 
and use o f controlled substances.
Section 14: Civil Service Law Sections 71-73
The Village will have the right, pursuant to Civil Service Law Sections 71-73, to separate an 
employee after he/she has been out of work for one (1) year following his/her placement on sick 
leave in accordance with this Article. Any paid leave accrued or credited while die employee is on 
sick leave, will not extend the one (1) year time period as set forth herein.
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ARTICLE 29
PERFORMANCE EVALUATIONS
The Village shall implement the performance evaluation, attached hereto as Appendix “B”, and 
made a part o f this Agreement. The purpose of this process is to evaluate the employee’s 
performance during the specific time period set forth herein. The rater(s) shall complete the 
attached performance evaluation based on objective observations o f the employee, which is to be 
supported by written documentation, such as memo book entries, written communications, notes, 
recorded statistical data, and the like. The rater(s) shall be prepared to support the evaluation 
through documentation. This is the standard to be applied for all parts o f the performance 
evaluation. The rater(s) shall be required to sign and date each area. The ratee shall be required 
to sign and date the performance evaluation on the appropriate page. The ratee’s signature shall 
only acknowledge that he/she has participated in the conference to review the performance 
evaluation with the rater(s). The ratee shall be entitled to provide any written comments at the 
time of the review regarding the performance evaluation. An employee dissatisfied with his/her 
evaluation o f any specific criteria, shall have the right to file an appeal objecting to that 
evaluation with the Chief o f Police within seven (7) calendar days after the performance 
evaluation review. The appeal shall be in writing and specify the section(s) o f the performance 
evaluation he/she is dissatisfied with and objecting to. If the employee is dissatisfied with the 
overall score, he/she shall indicate this on the written appeal. The Chief o f Police shall conduct a 
meeting with the employee appealing and the employee’s PBA representative within fifteen (15) 
calendar days o f receipt o f the appeal. The Chief o f Police shall issue his/her written 
determination of the employee’s appeal within seven (7) calendar days after the meeting with the 
employee and his/her PBA representative. An employee dissatisfied with any part o f the Chief o f 
Police’s determination of his/her appeal may elect to file a grievance pursuant to Article 21 -  
Grievance Procedure and Arbitration o f this Agreement. For the purposes o f this procedure, the 
grievance shall be filed directly with the Village Board at Step II, and render its written decision 
on the grievance as set forth therein. If the employee is dissatisfied with any part o f the decision 
o f the Village Board, he/she may proceed to arbitration pursuant to Article 21 -  Grievance 
Procedure and Arbitration o f this Agreement. At the arbitration, the Village shall have the 
burden o f proof to establish that the performance evaluation o f the employee in each criteria 
which has been appealed is supported by substantial evidence.
Performance evaluations shall be done two (2) times each year, once in the month o f June and 
once in the month o f December each year. Effective January 1, 2016, performance evaluations 
shall be done one (1) time each year, in the month of June for the period of June 1st o f the prior 
year, to May 31st o f the current year.
Every supervisor, which shall be a Sergeant and/or Lieutenant, who has supervised an employee 
for at least thirty (30) work days within an evaluation period, shall submit a performance 
evaluation of the employee. If more than one supervisor, as defined herein, has supervised an 
employee for at least thirty (30) work days in the performance evaluation period, the evaluations 
o f the supervisors shall be weighted in arriving at the employee’s rating.
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A score o f 1 to 2.49 will be considered “below standards.” A score o f 2.5 to 3.49 will be 
considered to “meets standards.” A score o f 3.50 and above will be considered to “exceeds 
standards.”
The performance evaluation o f a subordinate by any supervisor who has not received a total 
evaluation of at least “3.25” shall be considered null and void, and the subordinate employee 
shall be considered as “meets standards” for the evaluation period in question. The performance 
evaluation of a subordinate by any supervisor who has not received a total evaluation o f at least 
“3.0” in the specific performance criteria shall be considered null and void, and the subordinate 
employee’s score in that specific criterion shall be deemed as “meets standards” for that 
evaluation period.
No performance evaluation, in part or in whole, may be used for disciplinary charges, or as 
evidence in any disciplinary proceeding.
Employees who receive “exceeds standards” on their performance evaluation shall receive an 
additional two (2) days paid vacation for use within one (1) year o f the date o f that evaluation. 
Employees who receive two (2) consecutive “exceeds standards” shall receive, in addition to any 
of the aforementioned vacation days, an additional two (2) days o f vacation for each additional 
consecutive “exceeds standards” evaluation. Effective January 1, 2016, employees who receive 
“exceeds standards” on their performance evaluation shall receive an additional three (3) days 
paid vacation for use by May 31st o f the following year (e.g: Performance evaluations shall be 
done in June o f 2016. Three (3) additional vacation days are awarded for “exceeds standards”, 
must be used by May 31,2017).
ARTICLE 30 
CANINE UNIT
Section 1:
The Chief o f Police shall retain the sole discretion to select the dog(s), and employee(s) who will 
serve as dog handlers) in the K-9 unit from employees within the bargaining unit. Without 
limiting the sole discretion o f the Chief o f Police, the Village agrees that volunteers will be 
canvassed for consideration and assignment to the K-9 unit. The Chief o f Police shall post any 
opening(s) or vacancy(ies) in the K-9 unit for at least fourteen (14) calendar days prior to any 
interview in order to provide time for volunteers who are interested to submit their requests to the 
Chief o f Police. All volunteers shall receive an interview.
Section 2:
A member o f the K-9 unit shall commit to serving as the K-9 employee for a minimum period of 
four (4) years after completion o f the initial training. The employee(s) assigned to the K-9 unit 
shall remain eligible during this minimum period for all promotions. If promoted (e.g., to 
Detective or Sergeant), he/she shall be removed from the K-9 assignment. The K-9 employee 
shall advise the Chief o f Police at least one (1) one year prior to the end of the minimum period
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set forth herein whether he/she agrees to continue as a member of the K-9 unit for an additional 
two (2) years. Thereafter, the K-9 employee shall advise the Chief of Police at least one (1) year 
prior to the end o f his/her two (2) year commitment that he/she agrees to continue as a member of 
the K-9 Unit for an additional two (2) years.
Section 3:
The Chief of Police shall have the sole discretion to relieve a K-9 employee at any time:
(a) should the affected employee violate the Manual or Department’s Rules and 
Regulations;
(b) should the affected employee perform the assignment unsatisfactorily;
(c) upon the request from the employee(s) due to personal exigent circumstances; or
(d) should the K-9 unit be disbanded, or the size o f the K-9 unit be reduced.
No due process or contractual grievance rights shall be afforded prior to the removal from this 
assignment. However, should die employee be removed, he/she shall be paid the guaranteed 
overtime set forth in Section 4(b) for the entire pay period in which the removal from the K-9 
assignment occurred. If the employee resigns his/her K-9 assignment, no overtime payment for 
K-9 related responsibilities shall be owed beyond the period that he/she worked as a K-9 
employee.
Section 4:
While an employee is assigned to the K-9 unit, he/she will be governed by and entitled to the 
following:
a. Transportation time to and from a K-9 employee’s residence shall be included 
within his/her regularly scheduled tour o f duty, provided the employee lives 
within the Village’s jurisdiction. If  the employee moves outside the Village’s 
jurisdiction, then the time spent commuting from the employee’s residence to the 
Village boundary line shall not be compensable. The times set for “tours o f duty” 
in this Agreement and in any succeeding Agreement shall apply to K-9 
employee(s), who shall be “in fact, ready for duty” when they leave their 
residences at the beginning o f a tour o f duty and until they return to their 
residences after a completion of a tour o f duty. K-9 employee(s) shall report in by 
radio to the central dispatcher o f the Police Department upon leaving their 
residence(s) for a regularly scheduled tour o f duty and report out similarly upon 
arriving at their residence(s) following a regularly scheduled tour o f duty and shall 
perform regular patrol duties within the Village during transport to and from a 
regulary scheduled tour of duty.
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b. Employees assigned to the K-9 unit shall be paid three (3) hours per week o f 
overtime payable at the rate o f time and one half (1.5X) their regular rate o f pay in 
recognition o f “off-duty” police related activities with or concerning the police 
dog(s), such as training and the care and maintenance o f their assigned police 
dog(s), and cleaning and maintaining the areas and equipment at which the police 
dog(s) are housed. Employees assigned to the K-9 unit shall not train their 
assigned police dog(s), wash or clean the K-9 police car(s), nor perform any other 
police-related activities with or concerning the police dog(s) on “off-duty” time in 
excess o f three (3) hours per week without specific permission o f the Chief of 
Police, or designee. The Village shall provide for all required and necessary 
training of the dog(s) and characterize same as “on duty time”.
c. Regular and/or required veterinary services for the police dog(s) shall be 
scheduled during work hours to the extent practical. In that event, the K-9 officer 
shall be relieved from his/her tour o f duty for the time required to fulfill this 
requirement. Thereafter, the K-9 employee shall report back to work and finish 
his/her tour o f duty. The K-9 employee shall not schedule veterinary services at 
times other than when he/she is scheduled “on duty” without approval of the 
Chief o f Police or designee, except in emergencies. In that event, the K-9 officer 
shall be paid overtime pursuant to this Agreement.
d. In the event a K-9 employee(s) is “called in” while off-duty, he/she shall be 
compensated pursuant to Article 5 -  Overtime of this Agreement.
e. Except to the extent herein, the K-9 employee shall be entitled to all other terms 
and conditions o f employment pursuant to this Agreement. This shall include the 
fact that paid leave (e.g., sick leave, personal leave, etc.) shall constitute time 
worked for purposes of computing overtime.
Section 5:
The following expenses associated with the K-9 unit shall be provided by the Village at no cost:
a. The purchasing o f the dog(s).
b. A marked take home police vehicle for transporting the police dog(s), which shall 
remain the property o f the Village. The police vehicle shall contain a cage for the 
dog(s).
c. A chain link fence for enclosing an area for the dog(s) to live at the K-9 officer’s 
residence which, if  feasible, shall remain the property o f the Village.
d. A “dog house,” which shall remain the property o f the Village.
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e. Alternate kennel arrangements for housing the dog(s) when the K-9 officer is 
unavailable, or as otherwise becomes necessary (e.g., vacation, illness; etc.).
f. All veterinary service(s) and related expenses for the care o f the dog(s) which 
shall receive the prior approval of the Chief o f Police or designee.
g. All necessary and required equipment shall receive the prior approval of the Chief 
o f Police or designee.
h. All dog food.
Section 6:
Employee(s) assigned to the K-9 unit shall be considered “on-duty” for the purposes of receiving 
General Municipal Law Section 207-c status, and applying to the New York State Police and Fire 
Retirement System, with respect to becoming disabled whenever that employee is performing 
tasks necessary and reasonable involving the training, care and maintenance o f the dog(s), 
regardless o f where or when these tasks are performed.
Section 7:
The Village will defend and indemnify each employee assigned to the K-9 unit for any injuries or 
damages caused by his/her dog that occurs or is claimed to have occurred in the performance o f 
his/her duty during the period in which the employee is or was assigned to the K-9 unit.
Section 8:
All dogs purchased and provided to the K-9 unit shall remain the property of the Village until the 
retirement o f the dog(s) from the K-9 unit. At that time, the K-9 employee assigned to that 
dog(s) shall be offered the opportunity to purchase the dog(s) from the Village for the sum o f one 
dollar ($1.00), and if  purchased, shall become owner of the dog(s).
ARTICLE 31 
TAYLOR LAW  NOTICE
"IT  IS AGREED BY AND BETW EEN TH E PARTIES THAT ANY PROVISION OF 
THIS AGREEM ENT REQUIRING LEGISLATIVE ACTION TO PERM IT ITS 
IM PLEM ENTATION BY AMENDMENT OF LAW O R PROVIDING THE 
ADDITIONAL FUNDS THEREFOR, SHALL NOT BECOME EFFECTIVE UNTIL THE 
APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL.”
ARTICLE 32 
TERM  OF AGREEMENT
This AGREEM ENT shall be effective as o f June 1,2013, and will continue until May 31,2018.
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VILLAGE O F SLEEPY HOLLOW
1°M|3
Date
SLEEPY HOLLOW  POLICE BENEVOLENT ASSOCIATION, INC.
By: Nicholas Fiorisi, President Date
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APPENDIX “A” 
SAMPLE COPY
VILLAGE OF SLEEPY HOLLOW  
POLICE DEPARTMENT
APPLICATION FOR
GENERAL MUNICIPAL LAW SECTION 207-c 
DISABILITY BENEFITS
Name o f
A pplicant:__________________________________________  Date:
Name o f Party
Submitting Application:______________________________  Date:
I HEREBY APPLY FOR BENEFITS UNDER GENERAL MUNICIPAL LAW SECTION
207-c BASED ON THE FOLLOWING:
A) Injury Sustained in the Performance of Duty:
(In the space provided or on additional sheets i f  necessary, set forth to the best o f your 
ability information about the injury including the date, time and place where the injury 
occurred; include the name and rank o f other employees who may have witnessed the 
incident; a brief description o f the nature and extent o f the injury; and list the name and 
address o f medical care providers (including hospitals) who may have treated you to 
date. Attach any available documents with information relevant to the injury.)
B) Sickness As a Result o f the Performance o f Duty
(In the space provided or on additional sheets i f  necessary, set forth to the best ofyour 
ability information about the sickness including the date, time and place where the 
sickness in performance o f duty occurred; include the name and rank o f other employees 
who may have witnessed the incident; a brief description o f the nature and extent o f the 
sickness; list the name and address o f medical care providers (including hospitals) who 
may have treated you to date. Attach any available documents with information relevant 
to the sickness).
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I SUBMIT THIS APPLICATION PURSUANT TO THE POLICY AND PROCEDURE 
GOVERNING THE APPLICATION FOR AND THE AWARD OF BENEFITS UNDER 
SECTION 207-c OF THE GENERAL MUNICIPAL LAW. THE STATEMENTS 
CONTAINED IN THIS APPLICATION ARE, TO THE BEST OF MY KNOWLEDGE, 
ACCURATE AND TRUE.
(Signature o f Applicant) (Date)
-OR-
(Signature of Party Authorized per Section 2 of Procedure (Date)
The decision on my application should be mailed to me at the following address:
and to my representative:
Application received by:
(Signature of Person Authorized To Receive Application (Date)
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APPENDIX “A”
MEDICAL RECORDS RELEASE FORM 
AUTHORIZATION TO RELEASE/PROVIDE INFORMATION
I,  , hereby authorize any medical, osteopathic or chiropractic
physician, hospital, clinic, rehabilitation facility, or other medical practitioner or provider who 
has or is or will be furnishing services to me, to release and/or provide medical information, 
including patient files, medical charts, physician notes, X-rays and other pertinent information 
relating to my medical and/or physical condition including history, treatment, diagnosis and 
prognosis, with respect to my claim of injury and/or illness as stated on the attached form, and to 
furnish such information in their possession to the Village o f Sleepy Hollow.
This information is authorized to be released in order to determine if I am, have been and/or
continue to be disabled from the performance o f my duty as__________________in the Village
of Sleepy Hollow Police Department as a result o f an injury or illness incurred in the 
performance o f duty. This authorization for release o f such information is valid for the duration 
of the determination, and I agree that a photocopy of it is valid as the original.
New York State Law requires the following to appear on this form:
ANY PERSON WHO, KNOWINGLY AND WITH INTENT TO DEFRAUD 
ANY INSURANCE COMPANY OR OTHER PERSON, FILES A 
STATEMENT OF CLAIM CONTAINING ANY MATERIALLY FALSE 
INFORMATION, OR CONCEALS, FOR THE PURPOSE OF MISLEADING, 
INFORMATION CONCERNING ANY FACT MATERIAL THERETO, 
COMMITS A FRAUDULENT INSURANCE ACT, WHICH IS A CRIME.
I have read this authorization and acknowledge I or a person authorized by me will receive a copy 
o f this release upon request.
Dated:
STATE OF NEW YORK )
COUNTY O F _____________ ) ss:
On the day of , before me personally came and appeared
_______________________________to me known and known to me to be the individual
described herein, who executed the foregoing instrument, and who duly acknowledged to me that 
he/she executed the same.
Notary Public
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APPENDIX “A”
GENERAL DESCRIPTION OF LIGHT DUTY
1. Files, updates and generally maintains criminal records;
2. Answers telephones and records messages;
3. Receives, sorts, indexes and files a variety o f materials;
4. Operates a radio communication system;
5. Operates a variety o f standard office equipment;
6. Codes and classifies police reports and blotter entries via computer equipment;
7. Operates computer equipment to send and retrieve messages on motor vehicle and 
criminal data;
8. Prepares routine statistical reports;
9. Issues bicycle licenses, vendor permits and other forms o f licenses typically issued by the 
Police Department;
10. Types letters, memos, reports and other correspondence;
11. May handle, catalogue and store evidence;
12. May correspond with insurance companies regarding requests for accident reports and 
other documents maintained by the Police Department;
13. May do fingerprinting and generally classify fingerprints;
14. Perform duties commonly associated with the functions of a Desk Officer;
15. May be required to respond in the event o f an emergency consistent with the employee's 
physical and medical capabilities;
16. May perform work related to the above as required.
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VILLAGE OF SLEEPY HOLLOW 
and
SLEEPY HOLLOW POLICE BENEVOLENT ASSOCIATION, INC.
EMPLOYEE VOLUNTARY PARTICIPATION IN 
SUBSTANCE ABUSE TREATMENT PROGRAM
FORM “1A”
TERMS AND CONDITIONS
Employee N am e:______________________________________________________________
T itle:_______________________________________________________________________
Inpatient Treatment
Program:____________________________________________________________________
Period o f
Attendance:_________________________________________________________________
AGREEMENT TO CONDITIONS:
I, '_______________________________________ , understand and agree to the
following conditions concerning my participation in an Employee Assistance Program 
(hereinafter referred to as "program") in connection with my substance abuse problem. I 
understand and agree that I shall adhere to all requirements of the
___________________________ Treatment Program which I will attend from
________________________ t o _____________________________ . I understand and agree that
the information concerning my participation and status in this treatment program will be released 
to the Chief o f Police, my representative, and a representative o f the program. I also understand 
and agree that I will be tested for intoxicants and controlled substances during my participation in 
the treatment program and that the results o f any such tests will be released to the persons 
described herein. .
I have read the terms and conditions concerning my participation in an outpatient treatment 
program which are set forth in Part B o f this document. I accept and agree to the terms and 
conditions concerning outpatient treatment
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ACCEPTED AND AGREED TO:
(Signature o f Employee) 
(Print Name)
(Date)
REVIEWED AND AGREED TO: 
EM PLOYEE’S REPRESENTATIVE FOR THE VILLAGE OF SLEEPY HOLLOW
(Signature) (Signature)
(Print Name) (Print Name)
(Date)
FOR TH E PROGRAM
(Date)
(Signature) (Date)
(Print Name)
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FORM  “IB”
PART B - TERM S AND CONDITIONS 
EMPLOYEE PARTICIPATION IN OUTPATIENT 
TREATM ENT PROGRAM
Employee Nam e:__________________________________________________
T itle:_____________________________________________________________
Outpatient Treatment
Program:__________________________________________________________
Day, Time and Location of
Attendance:__________________________________________
AGREEMENT AND CONDITIONS:
I, _______________________________________________ , understand and agree to the
following conditions in connection with my return to duty and participation in the above-referenced 
outpatient treatment program. I understand and agree that I shall adhere to all requirements of the
________________________________ Treatment Program which I will attend on the day(s), time(s)
and location stated above. I understand and agree that information concerning my participation and 
status in this treatment program will be released to the Chief o f Police, my representative, and a 
representative o f the program. I also understand and agree that I will be tested for intoxicants and 
controlled substances during my participation in the treatment program and that the results o f any 
such tests will be released to the persons described herein.
ACCEPTED AND AGREED TO:
(Signature o f Employee) (Date)
REVIEWED AND AGREED TO:
EM PLOYEE’S REPRESENTATIVE FOR THE VILLAGE OF SLEEPY HOLLOW
(Signature) (Date) (Signature) (Date)
(Print Name)
FO R THE PROGRAM
(Print Name)
(Signature) (Date)
(Print Name)
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FORM “2”
TERMS AND CONDITIONS
VILLAGE OF SLEEPY HOLLOW  
And
SLEEPY HOLLOW POLICE BENEVOLENT ASSOCIATION, INC.
PROBATIONARY EMPLOYEE PARTICIPATION IN 
SUBSTANCE ABUSE TREATMENT PROGRAM
Employee Name:______________________________________________________________
Title:_______________________________________________________________
Inpatient Treatment
Program:____________________________________________________
Period of
Attendance:__________________________________________________________
AGREEMENT TO CONDITIONS:
I ,________________________________ , understand and agree to the following conditions
concerning my participation in an Employee Assistance Program (hereinafter "Program") in 
connection with my substance abuse problem. I understand and agree that information concerning 
my participation and status in this treatment program will be released to the Chief o f Police, my 
representative, and a representative o f the program. I also understand and agree that I will be tested 
for intoxicants and controlled substances during my participation in the treatment program and that 
the results of any such tests will be released to the person described herein.
I have read the terms and conditions concerning my participation in an outpatient treatment 
program which are set forth in Part B of this document. I accept and agree to the terms and 
conditions concerning outpatient treatment.
I further understand and agree that the period of my probationary service shall be held in 
abeyance during the time o f my participation in the treatment program and until my return to full 
duty employment with the Village; that is, until I am able to return to full duty employment with the 
Village o f Sleepy Hollow, I will not accrue any further time for purposes o f my probationary period 
in my title.
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ACCEPTED AND AGREED TO:
(Signature o f Employee) (Date)
(Print Name)
REVIEWED AND AGREED TO:
EM PLOYEE’S REPRESENTATIVE FOR THE VILLAGE OF SLEEPY HOLLOW
(Signature) (Date) (Signature) (Date)
(Print Name) (Print Name)
FOR THE PROGRAM 
(Signature) (Date)
(Print Name)
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EMPLOYEE PARTICIPATION IN OUTPATIENT 
TREATMENT PROGRAM
FORM “3”
TERMS AND CONDITIONS
Employee Nam e:____________________________________________________________
Title:________________________________________________________
Outpatient Treatment
Program:_________________________________________________
Day, Time and Location o f
Attendance:________________;__________________________
AGREEMENT AND CONDITIONS:
I,_______________________________________________ , understand and agree to the
following conditions in connection with my return to duty and participation in the above-referenced 
in-facility treatment program. I understand and agree that I shall adhere to all requirements of the
________________________________ Treatment Program which I will attend at the location stated
above. I understand and agree that information concerning my participation and status in this 
treatment program will be released to the Chief of Police, my representative, and a representative of 
the program. I also understand and agree that I will be tested for intoxicants and controlled 
substances during my participation in the treatment program and that the results o f any such tests 
will be released to the persons described herein.
ACCEPTED AND AGREED TO:
(Signature o f Employee) (Date) (Print Name)
REVIEWED AND AGREED TO:
EMPLOYEE’S REPRESENTATIVE FOR THE VILLAGE OF SLEEPY HOLLOW
(Signature) (Date) (Signature) (Date)
(Print Name) (Print Name)
9/18/17
FOR THE PROGRAM
(Signature) (Date)
(Print Name)
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FORM “4A”
TERMS AND CONDITIONS
VILLAGE OF SLEEPY HOLLOW 
AND
SLEEPY HOLLOW POLICE BENEVOLENT ASSOCIATION, INC.
EMPLOYEE DISCIPLINARY PARTICIPATION IN 
SUBSTANCE ABUSE TREATMENT PROGRAM
Employee Name:____________________________________________________________
Title:_________________________________________________________________
Inpatient Treatment Program:____________________________________________
Period o f Attendance:___________________________________________________
AGREEMENT TO CONDITIONS:
I, ____________________________________________ , understand and agree to the
following conditions concerning my participation in the Village o f Sleepy Hollow and Employee 
Assistance Program (hereinafter referred to as the "Program") in connection with my substance 
abuse problem. I understand and agree that information concerning my participation and status in 
this treatment program will be released to the Chief of Police my representative, and a 
representative o f the program. I also understand and agree that I will be tested for intoxicants and 
controlled substances during my participation in the treatment program and that the resiilts o f any 
such tests will be released to the persons described herein.
I have read the terms and conditions concerning my participation in the facility and the 
outpatient treatment program which are set forth in o f this document. I accept and agree to the 
terms and conditions concerning in-facility and outpatient treatment.
I acknowledge and admit that I am guilty o f the following disciplinary charges which have 
been preferred against me.
I understand and agree that the disciplinary penalty set forth below is being held in abeyance 
at the sole discretion o f the Chief of Police, and that this penalty may be imposed at any time within 
twenty-four (24) months following my return to work at the discretion o f the Chief of Police.
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ACCEPTED AND AGREED TO:
(Signature o f Employee) (Date)
(Print Name)
REVIEWED AND AGREED TO:
EM PLOYEE’S REPRESENTATIVE FOR THE VILLAGE OF SLEEPY HOLLOW
(Signature) (Date) (Signature) (Date)
(Print Name) (Print Name)
FOR TH E PROGRAM 
(Signature) (Date)
(Print Name)
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FORM “4B”
TERMS AND CONDITIONS 
EMPLOYEE PARTICIPATION IN OUTPATIENT 
TREATMENT PROGRAM
Name o f Employee_________________________________________________________
Title:_____________________________________________________
Outpatient Treatment
Program:__________________________________________________
Day, Time and Location of
Attendance:______________________________________________
AGREEMENT AND CONDITIONS:
I, ________________________________________________, understand and agree to the
following conditions in connection with my return to duty and participation in the above-referenced 
outpatient treatment program. I understand and agree that I shall adhere to all requirements o f the
________________________________ Treatment Program which I will attend on the day(s), time(s)
and location stated above. I understand and agree that information concerning my participation and 
status in this treatment program will be released to die Chief o f Police, my representative, and a 
representative of the program. I also understand and agree that I will be tested for intoxicants and 
controlled substances during my participation in the treatment program and that the results of any 
such tests will be released to the persons described herein.
ACCEPTED AND AGREED TO:
(Signature of Employee) (Date)
(Print Name)
REVIEWED AND AGREED TO:
EMPLOYEE’S REPRESENTATIVE FOR THE VILLAGE OF SLEEPY HOLLOW
(Signature) (Date) (Signature) (Date)
(Print Name)
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FOR THE PROGRAM
(Signature) (Date)
(Print Name)
I
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APPENDIX “B” 
SLEEPY HOLLOW  
PO LICE DEPARTMENT 
Perform ance Evaluation Form
RATEE: RATERfs): DATE:
Lowest Highest
11 APPEARANCE: 1 2 3 4 5
What impression does ratee make on the public? Consider personal neatness, hygiene, 
bearing, etc.
Comments:
Lowest_____________Highest
2) COMMUNICATION SKILLS: 1 2 3 4 5
A. VERBAL:
How does the ratee communicate with the public? With peers? Does the ratee 
show traits o f good listening? Does the ratee show verbal respect to all? 
Comments:
Lowest_____________Highest
B. WRITTEN: 1 2 3 4 5
Does the ratee express ideas and facts clearly in writing?
Comments:
Lowest Highest
WORK ANALYSIS: 1 2 3 4 5
Consider the ratee’s ability at taking the appropriate police action. Are routine written 
reports completed in an accurate and timely manner? Is the ratee independent and self- 
motivated or dependent on supervisory direction?
Comments:
A comment is required to support each rating category. Rating shall be based upon Rater’s direct 
observation o f ratee. Use back o f sheet if  necessary.
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Lowest Highest
4) WORK ATTITUDE: 1 2 3 4 5
Does the ratee display a positive, cooperative attitude toward the public and other) 
employees?
Comments:
5) ARRESTS: (NOT APPLICABLE TO SERGEANTS AND LIEUTENANTS)
Does the ratee’s record show initiative, consistency, and regular activity? Use monthly | 
activity sheets to support your conclusions.
A. PENAL LAW: 1 2 3 4 5
B. VTL: 1
Comments:
6) SUMMONSES: (NOT APPLICABLE TO SERGEANTS AND LIEUTENANTS)
Does the ratee show a record o f dealing with problem areas, i.e., sites and directed 
enforcement assignment? Does the record indicate that the ratee addresses enforcement 
problems on daily assigned posts? Indicate positive comments or re-training suggestions.
A. VTL: 1 2 3 4 5
B. PARKING: 1 2 3 4 5
C. VILLAGE CODE: 1 2 3 4 5
D. DIRECTED: 1 2 3 4 5
ENFORCEMENT ASSIGNMENT 
(Example: Radar, seat belt on regular 
tour of duty patrol, not reimbursed 
overtime through grants, etc.) 
Comments:
Lowest Highest
7) GENERAL ANALYSIS: 1 2 3 4 5
Give an overall indication o f the ratee’s work performance? Address ratee’s strengths 
and/or weaknesses; your suggestions, plans or goals for improving the ratee’s 
performance.
Comments:
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8) DESK MANAGEMENT (NOT APPLICABLE TO SERGEANTS AND
LIEUTENANTS"!
A. Interaction with public 
Comments:
Low est H ighest
1 2 3 4 5
B. Telephone demeanor 
Comments:
1 2 3 4 5
C. 911 Usage 
Comments:
1 2 3 4 5
D. Basic radio operation 
Comments:
1 2 3 4 5
E. Highway/fire radio usage 
Comments:
1 2 3 4 5
F. Fire paging 
Comments:
1 2 3 4 5
G. SHVAC paging 
Comments:
1 2 3 4 5
H. EJustice/NYSPIN operation 
Comments:
1 2 3 4 5
A comment is required to support each rating category. Rating shall be based upon Rater’s direct 
observation o f ratee. Use back o f sheet if  necessary.
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FOR SERGEANTS AND LIEUTENANTS O NLY.
9) ADMINISTRATIVE FUNCTIONS
Lowest Highest
Does the ratee show initiative 
and consistency to subordinates?
1 2 3 4 5
Does the ratee show problem 
solving ability?
1 2 3 4 5
Does the ratee provide direction 
to subordinates?
1 2 3 4 5
Does the ratee follow direction 
from his/her supervisor?
1 2 3 4 5
COMMENTS:
A comment is required to support each rating category, rating shall be based on rater’s direct 
observation and/or written reports filed. Use back o f sheet, if  necessary.
RATER(S) SIGNATURE:___________________________________ DA TE:__________
RATER COMMENTS:
Based on objective data that can be supported by written documentation, use this space to give an 
account o f this employee’s performance. Consider all the categories on the previous page in your 
assessment. Include your supervisory response to documented problems.
RATER(S) SIGNATURE:___________________________________ DATE:__________
COMMENTS:
RATEE COMMENTS:
I PARTICIPATED IN THE PERFORMANCE EVALUATION CONFERENCE AND HAVE 
REVIEWED MY EVALUATION.
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COMMENTS:
RATEE’S SIGNATURE:___________________________________ DATE:__________
A comment is required to support each rating category. Rating shall be based upon Rater’s direct 
observation of ratee. Use back o f sheet if  necessary.
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SLEEPY HOLLOW 
POLICE DEPARTMENT 
Performance Evaluation 
EFFECTIVE JULY 28,2015
RATEE: RATER/s): DATE:
Lowest Highest
11 APPEARANCE: 1 2 3 4 5
What impression does ratee make on the public? Consider personal neatness, hygiene, 
bearing, etc.
Comments:
Lowest_____________ Highest
2) COMMUNICATION SKILLS: 1 2 3 4 5
B. VERBAL:
How does the ratee communicate with the public? With peers? Does the ratee 
show traits o f good listening? Does the ratee show verbal respect to all? 
Comments:
Lowest_____________Highest
B. WRITTEN: 1 2 3 4 5
Does the ratee express ideas and facts clearly in writing?
Comments:
Lowest_____________Highest
3) WORK ANALYSIS: 1 2 3 4 5
Consider the ratee’s ability at taking the appropriate police action. Are routine written 
reports completed in an accurate and timely manner? Is the ratee independent and self- 
motivated or dependent on supervisory direction?
Comments:
A comment is required to support each rating category. Rating shall be based upon Rater’s direct 
observation o f ratee. Use back o f sheet if  necessary.
Lowest_____________Highest
4) WORK ATTITUDE: 1 2 3 4 5
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Does the ratee display a positive, cooperative attitude toward the public and other 
employees?
Comments:
5)(a) ARRESTS: (NOT APPLICABLE TO DETECTIVES, SERGEANTS AND 
LIEUTENANTS)
Does the ratee’s record show initiative, consistency, and regular activity? Use monthly 
activity sheets to support your conclusions.
Lowest_____________ Highest
A. PENAL LAW: 1 2 3 4 5
B. VTL: 1 2 3 4 5
Comments:
5)(b) ARRESTS: (DETECTIVES ONLY)
Does the ratee’s record show initiative, consistency and regular activity? Use monthly 
activity sheets to support your conclusions.
Lowest_____________Highest
1 2 3 4 5
Comments:
6)(a) SUMMONSES: (NOT APPLICABLE TO DETECTIVES, SERGEANTS AND 
LIEUTENANTS)
Does the ratee show a record o f dealing with problem areas, i.e., sites and directed 
enforcement assignment? Does the record indicate that the ratee addresses enforcement 
problems on daily assigned posts? Indicate positive comments or re-training suggestions.
A. VTL:
Lowest
1 2 3
Highest
4 5
B. PARKING: 1 2 3 4 5
C. VILLAGE CODE: 1 2 3 4 5
D. DIRECTED: 1 2 3 4 5
ENFORCEMENT ASSIGNMENT 
(Example: Radar, seat belt on regular 
tour of duty patrol, not reimbursed 
overtime through grants, etc.) 
Comments:
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6)(b) CASE MANAGEMENT: (DETECTIVES ONLY)
Lowest_____________Highest
A. Does the ratee have the ability to handle difficult or multiple cases with little
or no supervision? 1 2 3 4 5
B. Does the ratee plan, review and complete cases in an accurate and timely
manner? 1 2 3 4 5
C. Does the ratee observe written policies, procedures, practices and/or General
Orders when completing cases? 1 2 3 4 5
Comments:
Lowest_____________Highest
7) GENERAL ANALYSIS: 1 2 3 4 5
Give an overall indication o f the ratee’s work performance? Address ratee’s strengths 
and/or weaknesses; your suggestions, plans or goals for improving the ratee’s 
performance.
Comments:
8) DESK MANAGEMENT (NOT APPLICABLE TO DETECTIVES. SERGEANTS AND
LIEUTENANTS'!
Lowest Highest
A. Interaction with public 
Comments:
1 2 3 4 5
B. Telephone demeanor 
Comments:
1 2 3 4 5
C. 911 Usage 1 2 3 4 5
Comments:
D. Basic radio operation 1 2 3 4 5
Comments:
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E. Highway/fire radio usage 1 2 3 4 5
Comments:
F. Fire paging 1 2 3 4 5
Comments:
G. SHVAC paging 1 2 3 4 5
Comments:
H. EJustice/NYSPIN operation 1 2 3 4 5
Comments:
A comment is required to support each rating category. Rating shall be based upon Rater’s direct 
observation o f ratee. Use back o f sheet if  necessary.
9) INTERACTION WITH PUBLIC (DETECTIVES ONLY!
Low est____________ H ighest
Interaction with public 1 2 3 4 5
Comments:
10) EJUSTICE/NYSPIN OPERATION (DETECTIVES ONLY!
Lowest____________ H ighest
EJustice/NYSPIN Operation 1 2 3 4 5
Comments:
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FOR SERGEANTS AND LIEUTENANTS ONLY
11) ADMINISTRATIVE FUNCTIONS
A. Does the ratee show initiative 
and consistency to subordinates?
B. Does the ratee show problem 
solving ability?
C. Does the ratee provide direction 
to subordinates?
D. Does the ratee follow direction 
from his/her supervisor?
COMMENTS:
Lowest_____________Highest
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
A comment is required to support each rating category, rating shall be based on rater’s direct 
observation and/or written reports filed. Use back o f sheet, if  necessary.
RATER(S) SIGNATURE:___________________________________ DATE:__________
RATER COMMENTS:
Based on objective data that can be supported by written documentation, use this space to give an 
account o f this employee’s performance. Consider all the categories on the previous page in your 
assessment. Include your supervisory response to documented problems.
RATER(S) SIGNATURE:___________________________________ DA TE:__________
COMMENTS:
RATEE COMMENTS:
I PARTICIPATED IN THE PERFORMANCE EVALUATION CONFERENCE AND HAVE 
REVIEWED MY EVALUATION.
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COMMENTS:
RATEE’S SIGNATURE:__________________________________  DATE:
A comment is required to support each rating category. Rating shall be based upon Rater’s direct 
observation o f ratee. Use back of sheet if  necessary.
